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Bepensi 3.0. Hopaook pazpabomku, o)opmaerus u ymeepicoeHuR 00NHCHOCMHOE UHCMPYKUUH

INEPEYEHDb COKPAIIIEHUI 1 OBO3HAYEHNN

AVII — aIIMMHHCTPATUBHO-YIIPaBICHYECKUIN IEPCOHAI
[I1C — nmpodeccopcKo-NpenoaBaTeNbCKuil CoCTan
HP — Hay4HbIA pabOTHUK

HITP — Hay4YHO-TIeJaroru4eckuit paboTHUK

VBII — y4eOHO-BCIIOMOTaTEeNbHAIA epcoHal

OIl — 06cITy)KUBarOmMuUH epcoHan

Jn — NOHKHOCTHASI MHCTPYKIIHS

PU — paboyast HHCTPYKIIHSI

HI1 — JOKYMEHTUPOBaHHas IMponeaypa

MHN — METOANYECKAst HHCTPYKLUS

OKIIATP — obmepoccutickuit knaccupurkarop npodeccuil pabounx, TOIKHOCTEH CIIyXKallux
U Tapu(HBIX pa3psIOB
IICII — MOJIOKEHHE O CTPYKTYPHOM NOJpa3feeHUN

CMK — CHCTeMa MeHeKMEHTa KauecTBa

1. OcHOBHbI€ ONIpeAeICHHUS.
Cucmema meneddcmenma xaiecmea — CUCTEMa JUIsl pa3pabOTKH MOJIMTHKU H Lieleld B obnactu
Ka4yecTBa, a TAKXKE TOCTHKEHUS 3THUX LeTeH.
Memoouueckaa uncmpyxkyus — NOKYMEHT, YCTaHaBJIMBAIOIIUH eIUHBIE HOPMBI W IIpaBHIA
BBINIOJIHEHUS OTAEIBHEIX BUJIOB PabOT B YHUBEPCUTETE, MOACHAIOMUN TpeOOBaHUS CTaHIApTa U
HE BOLIEAINNE B HEro B CWIy crenu¢uku paboT, a TakKe OCYIIECTBICHHE KOHTPOJS MO HX
BBINTOJIHEHHIO.
Hondicnocmuas  uncmpykyuss — 53TO OPraHU3AlMOHHO-NIPABOBOH JOKYMEHT, B KOTOpPOM
OIIpENIENISIIOTCS. OCHOBHBIC (YHKIIMH, OOS3aHHOCTH, IpaBa M OTBETCTBEHHOCTh pabOTHHKA IIpH
OCYIIIECTBIIEHMH UM JEATEIHHOCTH B ONPEIEICHHON JOMKHOCTH.
Obwyue oonacnocmuule 0053aHHOCMU— OTIPEICIICHHBIA KPYT TPYIOBBIX QYHKIUH, 005S3aTENbHBIX
VIS BBIIIOJIHEHHUS BHE 3aBUCHUMOCTH OT JOJDKHOCTH pabOTHHKA.
Cneyuanvrvie (npogeccuonanvhvie) OO0NNICHOCHHbIE O00S3AHHOCMU — OUPEINENEeHHBIN Kpyr

TPYAOBBIX (GYHKIIHI COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIA, 00S3aTENBHBIX /IS BHITIOJTHEHUS.
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Huousuoyanvnas nazpyska HIIP—onpeneneHHbIH KpYTr TPYAOBBIX (YHKIIUH COOTBETCTBYIOIIETO
HayuHo-nienaroruyeckoro paborauka (III1IC u HP), Bxmtogatomuii B cebs yuebHyI0, HAy4HYIO |
BOCIIUTATENBHYIO IEATETHHOCTE, a TAKXKe OOILECTBEHHYIO Harpy3Ky.

Oyenka pe3ynibmamos O0esmenbHOCmU pabomHUKa — COBOKYITHOCTb METOJIOB, HHCTPYMEHTOB U
npoueayp, pa3paboTaHHBIX U peaU3yeMbIX [JIsi BBIHECEHHsS] CYXICHHS O KadyeCcTBE H

pe3yiibTaTax ACATCIBHOCTH paGOTHI/IKa.

2. HazHauyeHnne 1 06/1acTh NPUMEHEHHSA
2.1. Hacrosmas MU saBnsercs ngokymenToM CMK CB®Y, ompepensionmm TpeGoBaHHS K
IIOCTPOCHHUIO, COJIEPKAHUIO, OQOPMIICHHIO W YTBEPXKIACHHUIO JIOJDKHOCTHBIX HMHCTPYKITHH st
pabotaukoB CBOY u usmeHeHuit Kk HUM.
2.2. Hacrosmass MU pacnpoctpansiercss Ha Bce paspabareiBaeMble B CBOY momxHOCTHEIE
MHCTPYKIHH.
2.3. JIoOmKHOCTHBIE HWHCTPYKIMH pa3pabaThIBAlOTCS OTHEIBHO Ha KaXIOro COTPyAHMKAa U
SIBJISIFOTCSL UIMEHHBIMH.
2.4. Ing ontummsanmu paboyero mpoltecca Ui JOHKHOCTEH CO CXOXHMMH JOJKHOCTHBIMU

0053aHHOCTSAMH BO3MOXXHA pa3paboTKa TUIIOBBIX JOKHOCTHBIX HHCTPYKIHH.

3. HopmaTuBHBI€ JOKYMEHTBI.

B Hacrosmeli MeTOAMYECKOH HMHCTPYKIIMH MCIOJIb30BaHbl CCBHUIKM Ha CIEIYIOIIUe
HOPMAaTUBHBIE JIOKYMEHTHI:
- Tpynosoit xonekc P®;
- Enunpii xBamuQHUKaIMOHHBIM CIOPABOYHHMK IOJDKHOCTEH PYKOBOJMTENEH, CIENUATUCTOB M
JpYTHUX CIIyXallluX;
- O6mepoccuiickuii knaccuduxarop npodeccuit paboynx, JOKHOCTEH CiIyXallluX U TapHPHBIX
pa3psos;
-T'OCT ISO 9001:2008. «Cucrema MeHeDKMEHTa KadecTBa. TpeGoBaHus»;
- YcraB CBOY;
- CMK-/II-1.3-13  Bepcus 2.0 JlokyMeHTHpOBaHHasi HpoleAypa  «YIpaBJICHUE

JIOKyMEHTaLen».
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4. O6mue moJoKeHIs
4.1. 1 pernaMeHTHpyeT HpPaBOBOE IOJIOXKEHHE pAaOOTHHKOB M YCTAHABIMBAeT WX IIpaBa,
MTOJTHOMOYHS, IOJKHOCTHBIE 0OS3aHHOCTH M OTBETCTBEHHOCTD.
4.2. I sBngeTcs OpraHu3alldOHHO-IIPABOBOM OCHOBOIA:
-00BbEKTHBHOTO OIpPEACICHHs COOTBETCTBUs pabOTHHKA 3aHMMAaeMON IOJDKHOCTH IIPH OLIEHKE
ero KOMITETCHTHOCTH IpH IpueMe Ha paboTy, aTTecTalliH, MPUCBOCHUN KBaIU()HKAIHOHHOTO
paspsa, MOOUPEeHNHA WIH HAJI0XKEHUH TUCIUITMHAPHOTO B3bICKAHHUS;
- TIOBBLIIIICHUS] OTBETCTBEHHOCTH Pa0OTHUKA 3a PE3YJILTATHI €TI0 JIEATENIBHOCTH M IPUBJICYEHUS K
YCTaHOBJIEHHOW OTBETCTBEHHOCTH (aJIMHUHUCTPATUBHON, TpaXkJaHCKOH MJIM YTOJOBHOH) 3a
HEHaJyIexalluee BHIIOJHEHUE WJIM HEBBINOJHEHUE CBOUX OOS3aHHOCTEH MIIM HE MCIIOIb30BaHUE
ITOJTHOMOYUH.
4.3. JIomKXHOCTHBIE WHCTPYKIIMM PaOOTHHKOB OTHOCSTCSA K JIOKYMEHTaM YETBEPTOTO YPOBHS U
peryiupytorcsi JokymeHTHpoBaHHOH mponenypoir CMK-/III-1.3-13 Bepcus 2.0 «YnpasneHue
JOKYMEHTAIUECH .
4.4, Insa o6o3naueHus U ucnonb3yeTcd cucTteMa HACHTU(GUKALUM, TPUBEICHHAs! Ha puc. 1.
CMK-JIN-XX
JBe nocnennne nudprl rojia yTBEPKACHUS
BykBennoe o6o3HaueHue Buaa foKkymenTa — J{M
Coxpartennoe 0003HaueHre CHCTEMEBl MeHeDkMeHTa kadecTBa — CMK
Puc. 1. Cucmema uoenmugpuxayuu J[ondicHocmuoi uHCmpyKyuu
4.5. Tlopsinox pa3paboTKu, yIBEpXKIECHUS U XpaHeHUs JIOJDKHOCTHOH MHCTPYKUHH:
4.5.1. JIN npopeKkTopoB, OMPEKTOPOB HHCTHUTYTOB, ACKaHOB (akynpTeToB, AupekTopor HUU,
pyKOBOAMTENEH CTPYKTYPHBIX HOApa3elicHui yTeepkaaeT pektop CBOVY.
4.5.2. I paboTHHKOB IpodeccopcKo-MpenoaBaTeIbcKoro COCTaBa, HayYHBIX PabOTHHKOB,
COTPYJHHKOB KaTErOPHH aJMHHHCTPATHBHO-YIPABIECHUYECKOr0, Y4eOHO-BCIIOMOTaTEIbHOTO
nepcoHayna, CcoTpyAHHMKOB HayuHoii OuOnmoreku u  pabOTHHKOB  aIMMHUCTPATUBHO-
X03sIHCTBEHHOM YaCTH YTBEPKIAET 3aMECTUTENb PEKTOPa 110 KaJApOBO ITOJIUTHKE.
4.5.3. Opurunan /11 nepenaercs B YipaBneHue no pabore ¢ MEpCOHAIOM U KaJpOBOH IIOJIUTHKE
CB®Y u xpaHutcs B IUYHOM JeJie COTpYIHNKA. THUIIOBEIE JOJKHOCTHBIE HHCTPYKIIMH, a TaKXKe
OTMETKH 00 O3HAKOMJICHHH COTPYIHMKOB C HUMH TaK)X€ XPaHATCS y KypaTOpOB CTPYKTYPHBIX

NOJIpa3IeICHHU M.
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4.5.4, Konus IN caumaetcs ¢ yrBepxkaesHoM JIM 1 HaxoIuTCs B CTPYKTYPHOM IOApA3AeICHUN
JUISI BHYTPEHHETO T10JIb30BAHUSI.

4.5.5. Buecenne usmcuenuii B JIM momyckaercss mpu InepepacupelcICHUH, H3bATHH MU
no6aBneHnH (GYHKIUHM, P U3MEHEHUM CTPYKTYpBI, IIPM M3MEHEHHUH Ha3BaHWs YHUBEPCHTETA

(bunuana) wim CTPYKTYPHOTO IOIPA3AeIeHNs, IIPU PEOPTaHU3alUH YHHBCPCUTETA.

5. Crpykrypa 4 cogepxkanue J0/KHOCTHOM MHCTPYKIIHH.
5.1. Texcr JIOMKHOCTHOM HHCTPYKIMH COCTOMT M3 CIEAYIOIIHUX Pa3e]oB: OOLIME MOJIOXKECHHS,
OCHOBHBIE (YHKIIMH, IpaBa, OTBETCTBEHHOCTh, pabodyee MeCTO, KPUTEPUH OLICHKH PE3YJILTaToB
IEATENHHOCTH, OTMETKA 00 03HAKOMIICHHH C TOJDKHOCTHOM MHCTpyKuueH. Ipamep odopmnenus
JloymkHOCTHOM MHCTpYKIMU npuBeeH B IIpunoxennn 1.
5.2. B paznene «O01uue moJaomxeHus» OTPaXKaroTC:
- kareropus nopkHocTd B cootBeTcTBUM ¢ OKIIATP;
- kBaIMQHMKALMOMHLIE TpeOOBAHUS, NpPENbSBIAEMBle K pPaOOTHMKY B COOTBETCTBHH C
3aHMMaeMON UM JIOJDKHOCTBIO, paspabaThIBalOTCS Ha OCHOBE IoJIoxeHuHd pasnena « TpeboBanus
K KBaTMPHUKAIMK» KBATH(PHUKAIIMOHHBIX XapaKTePUCTHK 110 AoJbkHOCTAM cnyxamux OKITITP;
- TIOJYMHEHHOCTh pabOTHHKA ® IepedynciecHue paOOTHHKOB M/HIM  CTPYKTYPHBIX
NOJIpa3/IeICHU, TIOTYHHEHHBIX EMY;
- TOPANOK HA3HAYEHHs, 3aMEINEHHs Ha IEpHOJ OTCYTCTBHS M OCBOOOXIEHHS pabOTHHKA OT
3aHUMaeMOI IOJIXKHOCTH;
- OCHOBOIIOJIAraloNIMEe OPTraHU3alMOHHBIE, HOPMATUBHO-NIPABOBHIE, TEXHUYECKHE NOKYMCHTHI,
KOTOPBIMHU PYKOBOJCTBYETCS COTPYJHUK IIPH OCYILECTBIEHHH CBOEH JESTCIBHOCTH.
B pasmen wmoryr OBITH BKIIOYEHBl JIONOJNHHUTEIBbHBIE TpeOOBaHUSA M IOJIOXKEHHUS,
KOHKPETH3MPYIOIIYE U YTOUHSIOIMME CTaTyC pabOTHUKA U YCIIOBYA €0 ICITEIbHOCTH.
5.3. B pasugene «J{0aKHOCTHBIE O0S3aHHOCTHY» YKA3BIBAIOTCS [OJDKHOCTHBEIE OOS3aHHOCTH
pabotHuKa U dopMa €ro ydacTus B ACSATENBHOCTH yHHBepcuTeTa ((uiamaina), CTPyKTYpHOIO
nojpasaeienus. JIOJDKHOCTHBIE O00S3aHHOCTH  pabOTHHKA  ONPENEIIIOTCS  HCXOMd U3
O6mepoccuiickoro Knaccudpukaropa npodeccuit pabounx, JOMKHOCTEH CITyXaluX U TapHGHEIX
pa3psAI0B ¢ yd4eToM 3agad M (PYHKIOMM KOHKDETHOIO CTPYKTYPHOTO YIOJpa3s/CiIeHus
yuuBepcutera (puiapasa) M JODKHBI  COOTBETCTBOBATh  MATpHIle  OTBETCTBCHHOCTH,

npencraBieHHoi B IloJoXeHMH O CTPYKTYpHOM moppasfeneHud. llpu HeoOXxomumocTu
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BO3MOXHO  Iepepaclpefic/icHHe  JOJKHOCTHBIX — OOS3aHHOCTEM  MEXIy  HECKOJIBbKHMHU
HCIIOJTHATENSAIMHM, & TaK)Xe pacIIupeHue Kpyra obs3aHHocTell pabOTHHUKOB, YCTaHOBIEHHBIX
COOTBETCTBYIOIIEH KBaTM(PUKAIIMOHHOW XapaKTEPUCTHKOH. B 3THX cilydasx pabOTHHKY MOXET
OBITH  NOPYYEHO  BBINOJHEHHE  JOJDKHOCTHBIX  OOSI3aHHOCTEH,  IIPEXyCMOTPEHHBIX
KBATM(PHUKALIUOHHBIMA ~ XapaKTEPUCTUKAMM IO JPYTrUM JOJDKHOCTSM, pPOACTBEHHBIM IIO
COZICPXKAHHIO PabOT, pPaBHBIX IO CJOXHOCTH, BBHITOJIHEHHE KOTOPBIX He TpeOyloT apyroi
CHEIHAILHOCTH, KBATUGUKAINH, H3MEHEHHS TOJDKHOCTHOTO HAaMMEHOBAHUS.

Kpome Toro, B kadyecTBe IO/DKHOCTHBIX OOS3aHHOCTEH MOTYT OBITh YKa3aHbl OOS3aHHOCTH,
BO3JlaracMble Ha pa0OTHWKA, B COOTBETCTBHH CO CJOXMBIIEHCS B JaHHOM CTPYKTYPHOM
OJIpa3/ic/ICHUH TIPAKTHKOM pacipee/ieHUs] HHBIX 00S3aHHOCTEH, BBINONHAEMBIX CTPYKTYPHBIM
oJpa3fieieHHeM II0 pelIeHHI0 pekTopa (mpopekropa). K HOMKHOCTHBIM 0OS3aHHOCTSM
OTHOCHUTCS TaK)Ke II0JIOMKESHHE O BHIITOJIHEHUH PA30BBIX CIIYXKEOHBIX IOPYYEHUM.

dopma yuacTHs pabOTHHKAa B [AEATCIBLHOCTH YHHBepcureTa (Qunmana), CTPYKTYpHOTO
MoJIpa3/ieJIcHusl OIpeieNiieTcss Ha OCHOBE JOJDKHOCTHBIX OOs3aHHOCTEH. B maHHOM IIyHKTe
YKa3hIBAE€TCS, YTO  BBHIIONHSET paOOTHUK: pPYKOBOIOUT, YTBEPXKIAeT, 0OecneunuBacrT,
paccMaTpUBaET, UCIIOIHAET, KOHTPOIUPYET, COrIACOBBIBACT, MPEACTABISET H T.11.

54. B pazpene «IIpaBa» INPUBOJUTCSA TIIEPEUCHb ONPEAETCHHBIX 3aKOHOIATEIbCTBOM U
BHYTPCHHUMH HOKYMEHTAaMH YHHMBEPCHUTETaMH TIipaB pabOTHHKA, HEOOXOJUMBIX €My JUIs
BBITIOJTHEHMS O0SI3aHHOCTEH.

5.5.B pasgene «OrTBeTcTBeHHOCTHLY (OPMYIHPYIOTCS cojaepxaHuHe, (GOpPMBEI H Mepa
OTBETCTBEHHOCTH pabOTHHMKA 3a pe3yJbTaThl U IOCIEACTBUS IPUHUMAEMBIX PpELIEHUH U
BBIITOJIHAEMBIX Pa0OT, a TAKXKE 33 HEIPHITHE CBOEBPEMEHHBIX HAUIEKALIUX MEP, OTHOCAIIMXCS
K €ro 00sS3aHHOCTSIM B COOTBETCTBHUHU C TPEOOBaHUSIMHU 3aKOHOJIATENIBCTBA.

5.6. B pasmene «PaGouee MecTO» YKa3hIBaeTCS OCHAICHHOCTh paboyero mecra
obopynoBaHueM, MeOENbIO M1 HHBEHTApEM, HEOOXOAMMBIM JUIS BBIIOJHEHUsS] pA0OTHHKOM CBOMX
JOJDKHOCTHRIX — oOsi3aHHOcTe#. JlomyckaeTcss HM3MEHEHHsl paclONOKEHHsS CTallMOHApHOTO
pabouero Mecta pabOTHUKA B COOTBETCTBHY C IPHUKA30M PEKTOpa YHUBEPCUTETA (PaCIIOpSKEHHUSI
PYKOBOIUTENS IIOIpa3 ie]ieHus]) B CIEAYIOIHKX CIIydasiX:

- U3MEHEHUS PacIOIONKEHUS CTPYKTYPHOTO IOApa3ICICHUS;

- PEMOHT ITOMEIICHHS;

- popc-MaxkopHbIe OOCTOSITENBCTRA.
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Bepcns 3.0, Hopaook pazpabomxu, o)opMaeHUA U YIMEEPIICOCHUA O0NIICHOCMHOU UHCMPYKYUU

5.7. B paznene «Kputrepuu OLEHKU PE3yJNbTaTOB AEATEIBHOCTH)» YKa3blBAlOTCA KPHTEPHH, 110
KOTOPBIM OYyJIET OIIEHUBATECS JIEATENBHOCTD PabOTHHKA.

5.8. B pasgene «OtMmeTka 06 03HaKOMIIEHUH C J{OJDKHOCTHON MHCTPYKIMEN)» CTABUTCS ITOAIHUCH
U JaTa o3HakomuieHMs paboTHuKa ¢ JIOJDKHOCTHOM WHCTpyKIwed, Tak kak TpeboBanus JIU
SIBJISIIOTCS. 00S13aTENHHBIMH JUII PaOOTHHKA C MOMEHTA €r0 03HAKOMJICHHS ¢ MHCTPYKLIMEH U 110

MepeMEIIEHHs Ha APYTYIO JOKHOCT UM YBOJILHEHHE.

6. TunoBrplie J0/LKHOCTHBIC HHCTPYKIMH.
6.1. Tunoprle JJOMKHOCTHBIE MHCTPYKIIMH pa3padaThIBAIOTCS B IIENSIX ONTHMH3alMK pabodero
mpolecca W YCTAaHOBJIGHHS €OUHBIX TpeOOBaHMM K JODKHOCTSAM, HMEIOIHX CXOXKHE
JIOJDKHOCTHBIE 00SI3aHHOCTH, IIpaBa ¥ OTBETCTBEHHOCTD.
6.2. Tunoseie JI0/OKHOCTHBIE HHCTPYKIUH paboTHHKOB CBD®Y pazpabarbiBatoTcsi YpaBieHHEM
110 paboTe C IIEPCOHATIOM U KaJIpOBOM MOJIUTHKE.
6.3. Tunosas JIN nomkHa uMeTh npuioxkenune «HAMBUAyanbHas Harpy3Ka»(pHJioKenue 2),
KOTopass sBISETCS HMMEHHOW W  pa3pabaTbiBaeTcs IIOJ  KOHKPETHOIO  COTpYJIHHKA
HENOCPEICTBEHHBIM PYKOBOAUTENIEM COTPYAHUKA.
6.4.Bce THIOBBIC JOJDKHOCTHBIE HHCTPYKIIMH JIOJDKHBI HMMETh JIMCT oO3HakomiieHHs
JIOMKHOCTHOM HMHCTPYKIIMEH, KOTopas XpaHUTCS B YIIpaBlI€HHM 1O paboTe C NEPCOHAIOM H

KaJIpOBOH IIOJIUTHUKE.

7. llopaaok BHeceHHUs1 H3MEHEHHH H I0TI0JIHEHHI.
7.1. Tlo Mmepe HEOOXOAUMOCTH B METOJIMYECKYIO MHCTPYKIIMIO MOTYT OBITh BHECEHBI H3MCHEHHUS
U JIONOJTHEHUS.
7.2. Bce u3MeHeHHs M JOmMONIHeHHs B Hacrosmyro MU BHocarcs B JIuer peructpanuu
m3meHeHuit (ITpunoxxenue 3).
7.3. MU cuntaercs OTMEHEHHOH B Cllydae BHeCceHMs 5 (1sITH) 1 OoJiee U3MEHEHHH U BCTYIUIICHHUS

B CHJly €€ HOBO# BEpCHHU.
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MunucrepcrBo o6paszopanus u Hayku Poccuiickoii ®enepannn
DenepanbHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa30BaTENbHOE YUPEHKICHUE
BBICIIEro mpodeccHoHabHOT0 00pa3oBaHusg
«CEBEPO-BOCTOYHBIN ®ENEPAJIBLHBII YHUBEPCUTET
UMEHHU M. K.AMMOCOBA»

(CBDY)

YTBEPXKIAIO
3amMecTHTENH PEKTOpa 110 KaJipoBOi

TOJIUTUKE
M.®. Cemenos*
20 T

CUCTEMA MEHE/UKMEHTA KAYECTBA

JIOJGKHOCTHASL HHCTPYKIMA (¢ YK23aHUEM J0JKHOCTH, CTPYKTYPHOrO NOApa3/eIeHHS H
@®.1.0. noIHOCTHI0)

CMK — JTH -XX
PA3PABOTAHO

JIOMMKHOCTE PYKOBOJUTENS CTPYKTYPHOT'O
nojpasjienenus (yKa3aTh Kakoro NoApa3/ie/IcHHs) ®.U.0.

noanucs, para
JIOJDKHOCTD BBIIECTOSINETO PYKOBOIUTEIS
(yKasath) ®.1.0.

noanuvcs, paTta

COI'JTACOBAHO

HavanpHuk YnpaBneHus no padbore ¢

IIEpCOHAJIOM U KaApOBOU ITOJHMTHKE JIM. Tumodeera
NoAnucChL, aara

SIkyTek
2015 .

*II1 npopeKTopoB, AMPEKTOPOB MHCTHTYTOB, AeKaHOB (akynbTeToB, AupekTopos HUH, pykosopuTeneit CTpyKTypHbIX
noapasiefe il yTBEpH#Aal0TCsl PEKTOPOM
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5 «CeBepo-BocTounblii (enepanphbiii yHuBepcuteT nmenu M.K. AMMocoBay

CucTema MeHePKMEHTA KayecTBA
CMK-JIH-XX
A MH (ykazame 0oadicHocny)

1. O01mue mo0KeHHA

1.1. HacTosimiass JOJKHOCTHAasS MHCTPYKIHS OIpPENENSCT OCHOBHBIC OOS3aHHOCTH, IIpaBa H
OTBETCTBEHHOCTh  (YKa3amb  OQOANCHOCHMY) (HENEpalbHOr0 TIOCYJAapCTBEHHOIO aBTOHOMHOTIO
00pa3oBaTENBHOrO  yUpeXJeHHs Bbiciiero npodeccuoHanbHoro obpasosanus  «Ceepo-
Bocroynoro ¢enepanproro yaupepcurera iMeHn M.K. AMMmocoBay.

1.2.  JIoJXHOCTH (YKazamb QONICHOCHB) OTHOCHTCA K .. ...

Ha n0mkHOCTE (YKkazame O0NJICHOCMb) TIPHHUMAETCS JIUIIO, UMEIOLIEE .... Y CHENIHO MPOIISIIINH
KOHKYpC HasHayaeTCs Ha YKa3aHHYIO JOJDKHOCTH M OCBOOOXITAEeTCs OT HEe NPHKA3OM PeKTopa
YHHBEPCHUTETA.

1.3.  (yrkazams 0ondicHoCmy) B CBOCH NEATENBHOCTU JOIDKEH PYKOBOACTBOBATECA!

- Ycrapom CBOY;

- [IpaBunamu BHyTpeHHero pacnopsiaka CBOY;

- KoJuieKTMBHBIM JTIOTOBOpaM;

- KonexcoMm xopniopaTuBHOH KyibTypsl CBOVY;

- IPaBHJIaAMH U HOPMaMH OXPaHBI TPyJia U TEXHUKH 0€30I1aCHOCTH, a TaKXe APYTMMH JIOKATbHBIMH
aKkTaMu, IpuHATEIMU B CBOY.

1.4. (yxazamv 00a2cHOCMb) NOIDKEH 3HATH!

- Koncrurypiro P®, 3aKoHBl M WHBIE HOPMATHBHEIC IIpaBOBbIe akThl PO 10 BOIpOCaM BEBICIIETO
npodeccuoHaIbHOro 00pa3oBaHus;

- IOKaNbHBIe HopMaTHBHbIE akThl CBDY, oTHecenHbIe k komnerenuy HITP;

- TpeboBaHMs K pabOTe Ha IIEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-IH(PPOBEIX
YCTPOMCTBAX, B TOM 4rCJIe IpeJHa3HAYEHHBIX JUIs Iepeayy HHPopMauyn;

IpaBUiIa II0 OXpaHe TPyAa U NMOXKapHOH Oe30M1acCHOCTH;

1.5.  (ykazame 0ondicHocmy) NOTIUHSIETCS HENOCPEACTBEHHO . ...

1.6. Ha Bpemsi OTCYTCTBHS (Ykazamv O0NJCHOCMb) (KOMAaHIMPOBKH, OTIycKa, Oone3Hu, IIp.)
YCTAHOBJIEHHAS (VKA3amMb OONNCHOCMb) HA OSTOT IEpHOH paboTa NepepacupepessieTcss MeEexXny
JIPYTUMH COTPYJHUKAMHU.

2. JI0/I5KHOCTHBIE 00SI3aHHOCTH
(yKkazamu 00A2ICHOCHb) UCTIONHSET CICAYIOINE 00s3aHHOCTH:
2.1. Opraiu3oBLIBAET. . ..
2.2. YyacTByer ....
2.3. IlpoBomurT .....

3. IIpaBa
(yKkaszams OONIICHOCHb)UMEET IIPaBO:
3.1. 3HakOMHTBCA C  [POEKTaMH  pEIIeHMH  aIMMHHCTpauuil  YHHBEPCHTETA M
uHCmumyma/@axynomema, KacarolUMUCs €ro IesTeIbHOCTH.
3.2. BHocHTH Ha pacCMOTpPEHHE aIMHUHUCTpalMii YHUBEPCUTETA U HHCTHUTYTa NPCIIOXKCHHUS 110
COBEPUICHCTBOBAHHIO pPabOTHI, CBI3aHHOH C IPELYCMOTPEHHBIMM HACTOALIEH WHCTPYKIIHEH
00sI3aHHOCTSIMH.
3.3.  Coo6umare cBOEMY PYKOBOIUTENIO 00O BCEX BBIBIEHHBIX B IIPOLECCE OCYIICCTBIICHUSA
JIOJDKHOCTHBLIX 00A3aHHOCTEM HENOCTaTKaX B JAEATENBHOCTH YHUBEPCUTETA (€r0 CTPYKTYPHBIX
[oJpa3fiele )i ) U BHOCHTDH NIPEUIOKEHHS 110 UX YCTPaHEHHIO.
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3.4, VYyacTtBoBaTh B OOCYXIECHHUM W pEUICHHH BOIPOCOB HEATEIBHOCTH YHMBEPCHTETA WU
UHCTHUTYTA.

3.5, 3ampamuBaTh Yy pPyKOBOIWTENCH CTPYKTYpPHBIX IOJAPA3ACACHHH M MHBIX CIHELHAIHCTOB
UH(pOPMALHUIO U JOKYMEHTBI, HEOOX0/IMMBIE JIJIsl BHIMOJHEHUS] CBOUX JOJDKHOCTHBIX 00s13aHHOCTEH.
3.6. becruitatHo  mosiB30BaTBCS  yolyraMd — OMOJNMOTEK,  BBIYHCIIMTENBHBIX  LIEHTPOB,
uHPOpMaUOHHBIX (OHJIOB Y4EeOHBIX W HayyHbIX MOJAPa3JC/NCHUH YHHUBEPCUTETd, a TaKXKe
yClayramM COUHMAIbHO-OBITOBBIX M JPYrUX CTPYKTYpPHBIX IOJpa3fc/CHUH YHUBEPCUTETa B
YCTaHOBJIEHHOM MOPSKE.

3.7. TpebGoBaTb OT aIMUHHCTpAlil YyHHMBEpCHUTETa M MHCTUTYTA OPraHU3alMOHHOIO U
MaTepUaIbHO-TEXHUUYECKOro obecreyeHns CBoeH JeATeIbHOCTH, a TaKXKe OKa3aHusl COJACHCTBHA B
MCIIOJIHEHHH CBOUX JO/DKHOCTHBIX 00SI3aHHOCTEH.

3.8....

BOL...

4. OTBETCTBEHHOCThH
(ykazamo 00n21CHOCMb) HECET OTBETCTBEHHOCTD!
4.1. 3a HeHajJyIeXKallee KCIOJHEHHE HJIM HCHCIIOJHEHHE CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH,
IPeyCMOTPEHHBIX HACTOSIIEH [IOJDKHOCTHOM HHCTpYKUMEH, — B IpeAesax, OIpeAc/]eHHBIX
JeHCTBYIOIINM TPYIOBBIM 3aKOHOAATENbCTBOM PO,
4.2. 3a npaBoHaApYIICHUS, COBEPLIEHHbIE B MPOLECCE OCYLIECTBICHUS CBOEH AEATECNILHOCTH, — B
npeeNiax, ONpeAeNeHHBIX JCHCTBYIOIUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM H I'DAXIAHCKUM
3aKOHOJATEILCTBOM PO,
4,3, 3a mpUYMHEHHE MaTepualbHOrO yiiepba — B mOpelaenax, ONPEAENIEHHBIX ICHCTBYIOLIUM
TPYIOBBIM U FPKIAHCKUM 3aKOHOAATETECTBOM PD,
4.4, 3a ’u3Hb, 3I0POBbE U OE30MACHOCTD CTYACHTOB B [IEPHUOJ IIPOBEACHUS YUEOHBIX 3aHATHH.
45. ...
46....

S. PaGouee mecTo
Pabouee mecTo(ykazams 00aJICHOCMB)OCHAIICHO BceiiHeobXxonumMoil Mebenbro, KaHUENIpCKUMU

TOBapaMH, COOTBETCTBYIOIIIMM HHBCHTAPCM. . ...

6. OTMeTKa 00 03HAKOMJICHHH € JO’KHOCTHOH HHCTPYKIHEH

Jlara NOANKCH [OR7R0)
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®.1.0. paboTHuka

CTpyKTypHOE 10/ipa3/ie/icHHe

[Mpunoxenue 2. brank HHAUBUAYANbHON HArPy3KH

YTBEPXIAIO
(J01KHOCTH HEMOCPEACTBEHHOT0 PYKOBOXMTEN)
®.1.0.
20 1.

HHauBMAYyaILHAA HArPY3Ka (HaUMEHOBAHHUE JOJDKHOCTH)

Ne Haumenopanne acaTebHOCTH Iloka3aTeJn
O3HaKOMIIEH:
MOANKCH pacmudposka nara
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BhICIIEro NPoeCCHOHANBLHOTO 00pa3oBaHys
«Cesepo-BocTounbiii pepepanbHblit yuusepeuter umenn M.K. AMMocosay

CHcTeMa MEHEIXKMEHTA KauecTBa

CMK-JIHN-XX
A MH (yrazams 001cHoCHb)
IIpunoxenue 3.
JIncT 03HAKOMJIEHHS
c

(Ha¥MeHOBaHUE JOKYMEHTA IJIS O3HAKOMIICHNS)

(HauMeHOBaHNe CTPYKTYPHOTO TIOApa3AeNeHHsA)
No JvuHas

OUO, nomKHOCTD Jara [Ipumeuanus

n/n NOAMUCH
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deliepalbHOE rOCYAAPCTBEHHOE aBTOHOMHOE 00pasoBaTebHOe YUpexaeH1e
BbiclIero npodeccHoHansHoro oopasoBanus
«Cesepo-BocTounslit denepansubiii yuusepcnter iMend M.K. AMmocoBa»

CucremMa MCHeIXKMeHTa KauecTBa

CMK-IH-XX
A MU (ykazamo 0ondicHocmb)
IIpunoxenue 4
JIHCT yyeTa IepHoaANYEeCKHX MPOBEPOK
No Hata ®.N.0. u nomKHOCTb JULA, ITopnuce nuua,
- BBITIOJIHUBILETO BBITIOJTHMBLIETO PesynbraThl NpoBEpKH
n/n | MpoOBEpKH

NEPHOANYECKYIO TIPOBECPKY IPOBEPKY




&

MuHucTepcTBO 00pa3oBanus U Hayku Poccuiickoit denepaunn

@epepalbHOE roCyIapCTBEHHOE aBTOHOMHOE 00Pa30BaTeNbHOE YUpEeKIeHNE
BbicUIEro NpodecCHOHaNBLHOr0 06pa3oBanus
«CeBepo-BocTouHbiit denepaibHblit yHuBepenteT MMeHd M.K. AMMocoBay

CucreMa MEHEJKMEHTA KayecTBa

CMK-IH-XX

AH (ykazame oonxcrocms)

[Ipunoxxenue 5

JIueT perucrpanun M3MeHeHHil

H3M,

Howmep nucros

3aMCHC
HHBIX

HOBBIX

aHHyH
pOBaHH
BIX

OcHoBanue ans Pacummdpos
A Toanuce bp

o aTa
BHECCHHA N3MCHCHNH Ka nmoanucu II

Jara
BBEIECHNS
U3MEHEeHHs




