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M11Hl1CTe CTBO Ha Kl1 11 BbICwero 06 a30BaHl1H PoCCl1HCKOH <l>e,n:e au.1111 
<l>e,nepanbHOe rocy,napcrneHHOe asTOHOMHOe o6pa3osaTeJJbHOe y4pe)K)l.eH11e 

Bb1cwero o6pa30BaH11H 
«Cesepo-BocT04HblH cpe,n:epanbHblH y1-1110epc11TeT 11MeH11 M.K. AMMocosa» 

Tex1-1114ecK11f1 HHCT11T T ( 11J111an) 
C11cTeMa MeHe,n:~MeHTa KalfeCTBa 

llOllOJICeUUe 06 omOe!le Kll0p06 

1. 06UJ,tte DOJiomeHHH 

1.1. HaHMeHoBaHHe no.D,pa3.D,eJieHmr: 
- noJIHoe - On1,eJI Ka.D,pos Texi-rnqecKoro HHCTHTYTa (cl>HJIHana) cpe.D,epanhHoro rocy.D,ap­

crneHHoro aBTOHOMHoro o6pa3oBaTeJihHOro yqpe)l<.LJ,eHH51 BhICIIIero Cesepo-BocTOtIHhIH cpe.D,epanh­

HhIH YHHBepcHTeT HMeHH M.K. AMMocosa» Br. HeproHrpH; 

- coKpa.rneHHoe - OK TH (cp) CB<DY. 

IOpH.D,HtiecKHH a.D,pec: yJI. KpastieHKO, 16, Ytie6Ho-a.nMHHHCTpaTHBHhIH Kopnyc TH (cp) 

CB<DY, r. HeproHrpH, Pecrry6JIHKa Caxa (51KyTI15I); 

<DaKTHtiecKHH a.npec: y JI. KpaBlfeHKO, 16, Y qe6Ho-a.LJ,MHHHCTpaTHBHhIH Koprryc TH ( cp) 

CB<DY, r. HeproHrpH, Pecrry6JIHKa Caxa (51KyTI151). 

1.2. OT.LJ,eJI Ka.D,pos 51BJI51eTc51 caMoCTOJITeJihHhIM CTpyKTYPHhIM no.D,pa3.D,eJieHHeM opraHH3a­
u:mr I1 HaXO.L(I1TC51 B Herrocpe.D,CTBeHHOM 110.L(lfI1HeHirn .Ll,HpeKTOpa TexHHlfeCKOro HHCTHTyTa. 

1.3. OT.LJ,eJI co3.LJ,aeTC51 R JIRKBH.D,RpyeTcJI npI1Ka30M .D,11peKTopa RHCT11Tyra. 

1.4. OcHoso110Jiara1-0.rn11MH opraHI13au:110HHo-npasoshIMI1 .LJ,OKyMeHTaMI1, KOTOphIMH pyKo­

BO.LJ,CTByeTC51 s csoeH: .LJ,e51TeJihHOCTH OT.LJ,en, 51BJI51I-OTC51: 

- KoHCTHTYU:I151 PoccnH:cKoH: <De.D,epau:HH; 

- Tpy.D,osoH: KO.LJ,eKc PoccHHCKOH <De.D,epau:11H; 
- Ycras CB<DY; 
- rocT p HCO 9000. CttcTeMhI MeHe.Ll,)KMeHTa Kaqecrna. 0CHOBHhie TIOJIO)l(eHI151 I1 CJIOBaph; 
- rocT p HCO 9001. C11cTeMhl MeHe.LJ,)KMeHTa Kaqecrna. Tpe6oBaHI15I; 

- rocT p HCO 9004. C11cTeMhI MeHe.L()KMeHTa I<alfeCTBa. PeKOMeH.LJ,aU:HH no ynyqIIIeHHI-0 .LJ,e51-
TeJihHOCTR; 

- rOCT p 6.30-2003 - YHI1cpRU:I1pOBaHHa51 CI1CTeMa opraHH3aU:HOHHO-pacnop51.Ll,HTeJibHOH .LJ,OKy-
MeHTaU:HH. Tpe6osamrn K ocpopMneH111-0 .LJ,oKyMeHTOB; 

- I1onm1<eH11e o TexH11lfec1<0M I1HCTHTyTe (cp) CB<DY; 
- KonneKTRBHhIH .LJ,orosop TH (cp) CB<DY; 
- I1onm1<eH11e 06 arrecrnu:1111 pa6oTHI1KOB CB<D Y; 
- I10JI0)1<eHne 06 onnaTe Tpy.D,a pa6oTHHKOB TH (cp) CB<DY; 
- I1onm1<e1-rne o nop51.D,Ke HanpasneHI151 s cnyn<e6Hh1e KOMaH.D,Hpos1m pa6oTHHKOB CB<D Y; 

- ITonon<eH11e o Harpa.nax, npRMeHJieMhIX s CB<D Y; 
- I1onm1<eHHe o rrop51.LJ:Ke npe.nocrasneH115I 11 ocpopMnemrn oTnycKoB pa6oTHI1KOB CB<DY; 
- I1onmKeHIIe 06 3cpcpeKTHBHOM KOHTpaI<Te c ne.narornqeCKHMH pa60THHKaMI1, OTHOC51InI1MHC51 K 

npocpeccopcKo - npeno.nasaTenncKoMy cocrnsy TH ( cp) CB<D Y; 
- ITocTaHOBJieHH51 YlfeHhIX coseTOB CB<DY 11 TH (cp) CB<DY; 

PeIIIeHH51 A.n:M11HHCTpanrnHhIX coseTos TH ( cp) CB<D Y. 
- MeTO.LJ,Hlfec1<11e 11HcTpy1<u:1111 «I1op51.D,OK pa3pa6oTKH nonm1<eHH5I o cTpyKTypHOM no.D,pa3.n:eJieHHI1 

CB<DY», «I1op51.L(OK pa3pa6oTKI1, ocpopMneHI15111 yrnep)K.L(eHH51 .n:omI<HOCTHOH HHCTPYI<U:HH»; 

- HacToJiru:ee rronm1<eH11e. 
1.5. OT.LJ,eJI ocyru:ecTBJI51eT CBOI-0 .L(e51TeJihHOCTh BO B3aHMO.D;eHCTBI1I1 c .n:pyrHMH cJiyn<6aMH I1 

CTPYKTYPHhIMH rro.n:pa3.n:eneH115IMI1 yH11sepc11TeTa, a TaK)Ke s npe.n;eJiax csoeH. 1<0MneTeHu:1111 co cTo­
poHH11M11 opraHI13aU:H51MI1/ cj:>11311qec1<11M11 n11u:aM11. 

1.6. KOHTpOJih .n:eHTeJihHOCTH OT,n:ena Ka.D,pOB ocyru:ecTBJIHeT .n:11peKTOp HHCTHTyTa. 
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2. OprattH3aQHOHHaH cTpy1nypa no)J.pa3.JJ.eJJeHHH 
2.1. lliraTHOe pacrrncamre OT.L(ena Ka.L(poB cj:JopMHpyercH cornacHo ycrattoBneHHOMy nopH.ll.-

Ky. 
illTaTHOe pacnHcaHHe COCTOl1T: 

1. HaqanhH11K OT.L(erra - 1 IUTaTHaH e.L(HHHu;a. 
2. Be.ll.yru;HH: cneu;HanHCT no r<a.L(paM - 1 IUTaTHa5I e.L(HH11u;a. 
HaqanhHHK OT.L(erra ocyru;ecrnm1er o6ru;ee pyKOBO.ll.CTBO .L(eHTenhHOCThIO OT.L(erra. Bo3rnaBn5IeT 

pa6ory no KOMnJieKTOBaHHIO HHCTHTYTa Ka.L(paM11 pa6oq11x 11 CJIY)KaII.J;HX Tpe6yeMhIX npocj:Jecc11i1, 
cneu.11anbHOCTeH H KBan11cpHKal.(Hl1. DpHHHMaeT yYaCTHe B pa.3pa60TKe Ka.L(pOBOH nOJII1T11Kl1 l1 Ka,L(­
pOBOH cTparern11 HHcnnyra. OpraHH3yer CBOeBpeMeHHoe ocpopMrreH11e np11eMa, nepeBo.L(a 11 
ysorr1HeHHH pa6oTHHKOB B coorneTCTBHH c TPY.ll.OBbIM 3aKoHo.n:arerrhCTBOM. 06ecne411saer cocraB­
rreH11e ycTaHOBJieHHOH OTqeTHOCTH no yqery JIHqHoro COCTaBa H pa6ore c Ka.n;paMFI. PyKOBO)J;l1T pa-
60THFIKaMFI or.n:erra. 

Be.n:yru;HH: cneu;HanHCT no Ka.n;paM. CsoespeMeHHo ocpopMmi:eT np11eM, nepeBoJJ. 
FI ysorr1Her-me pa6oTHFIKOB. Co6rrio.n:aer npas11rra xpaHeHFIH FI 3anorrHeH11H TPY.ll.OBhIX KHmKeK. Ocy­
mecrnn5IeT no.L(rOTOBKY 11 Bhr.n;aqy cnpaBoK pa6oTHFIKaM TH (cj:J) CB<DY 06 11x rpy,n:oBo"H .n;e51rerr1Ho­
CT11. BHOCHT coornercrnyioru;yIO 11HcpOpMalJ,HIO B 6aHK ,n:aHHbIX 0 pa6oTHHKax FIHCTl1Tyra. DpaBMJib­
HO ocpopMrrHeT JIFiqH11e .n:erra coTpy.n;HFIKOB. Dpe.n:ocTaBJIHeT ycraHoBrreHHYIO orqerHOCTh. 

2.2. ITpaBa FI o6513aHHOCTFI corpy.n;HFIKOB oT.n;erra onpe.n:erreHhI 3aKOHo.n;arerr1cTBOM P<D, Ycra­
BOM CB<DY, ITOJIQ)KeHMeM o TH (cp) CB<DY B r. HepioHrpFI FI .n:omKHOCTHhIMFI 11Hcrpy1<u;FIHM11, co­
rrracoBaHHbIM11 B BbIIlleCT051II.J;MX FIHCTaHlJ,FI5IX. 

3. YnpaBJJeHHe no.JJ.pa3.UeJJeuueM 
3 .1. Or.n:err Ka.n:poB no.n;q11H5IeTCH .n;FipeKropy FIHCTFITyra. 
3.2. Ha BpeMH OTCYTCTBHH Haqan1H11Ka or.n:erra o6513aHHOCTFI FICnOJIH51eT JIHlJ,O, Ha3HaqeHHOe 

no ero npe.n;CTaBJieHHIO npFIKa.30M )J;HpeKTOpa. 

4. OcttoBHhle QeJJH H 3a.ua•rn no.JJ.pa3.UeJJeHHH 

4.1. 11,eJib .n;e5ITeJibHOCTI1 or.n:ena 1<a.npoB - 06ecneYeH11e l1HCTl1TYTa Ka.L(pOBbIMH pecypcaMH, 
KOMnJieKTOBaHHe pa60Tm11<aMH Tpe6yeMbIX npocpecCHH M KBaJ1Mc}JFIKal.(MH B COOTBeTCTBim c 3a,n:aqa­
MFI H HanpaBneHFieM .n:eHTeJibHOCTFI TH ( cp) CB<D Y, pa3pa6orKa Ka.n;poBoH: norrHTHK11, co6rrJO.n;eHMe 
npas, rrbrOT FI rapaHTMH pa6oTHFIKOB B o6rracTFI rpy.n;oBoro npaBa, a TaK)Ke Be,n:eH11e Ka.n;poBoro .n:e­
rronpoH3Bo,n:crna B coorneTCTBMFI c 3aK0Ho,n:arerr1crnoM P<D. 

4.2. 3a.n;aqM: 
- o6ecneqeHHe 1<a,n:p0Boro .L(OI<yMeHTOo6opora; 
- ocymecrnrreHHe 3cpcpeI<TI1BHOro no.n:6opa I1 paCCTaHOBI<H Ka.n;poB B COOTBeTCTBHH c HX .n:errOBbIMH l1 
npocpecc110HaJ1bHbIMM I<alfeCTBaMH; 
- opraHH3alJ,FI51 KaqecTBeHHOH H 3cpcpeKTHBHOH Cl1CTeMbI nepCOHMhHOI'O yqera, ocpopMJieHFie M o6-
pa60TKa 1<a,n:pos11x ,n:oKyMeHTOB M nocrynaioru;eH: rrncpopMau;FI11 B ycrnHoBrreHHbre cpo1<H, o6ecneqe­
HHe HX coxpaHHOCTFI, COCTaBJieHFie Bcex BFI.L(OB orqeTHOCTM no Ka,n:paM; 
- 06ecneqem1e BhmorrHeHmr ,n:etl:crnyioru;ero 3a1<0Ho.n:aren1crBa o Tpy.ll.e; 
- nocT051HHOe COBepIUeHCTBOBaHMe pa60TbI c 1<a,n:paM11, TIOBhIIUeHl15I KBa11Hcp111<aU,Hl1, C03,D;aHH5I pe-
3epBa 1<a,n:poB; 
- opraHI13au,mr Be)J,eHI15! BOI1HCKOro yqera pa60THI1KOB 11HCTMTyra; 
- ocymecrnrreHHe KOHTpOJIH 3a co6JIIO.D;eHMeM B no,n:pa3.n:erreHH51X HHCTFITyra 3aKOHO,D;aTeJibHbIX FI 
HHhIX HOpMaT11BHhIX npasOBbIX aI<TOB no rpy.n;oBoMy 3aKOHo.n:aTerr1crny, nOJIQ)I<eHHH KorrrreKTHBHO-
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5. <l>yHln.(HH H OTBeTCTBCHHOCTb 

<Pyn«u,uu omi>ena 

5.1. Pa.3pa6oTKa Ka.upoBoH: ITOJil1Tl1Kl1 l1 cTpaTern11 ITpe.n:npmnmr. 

I 
_J 

5.2. Pa.3pa6oTKa nporno30B, OITpe.uerreH11e TeKyllJ,eH: ITOTpe6HOCTl1 B Ka.upax l1 l1CTOqH11KoB ee 

YJJ:OBJieTBopeHHSI Ha OCHOBe 113yqeHl15l pbIHKa TpyJJ:a. 

5 .3. KoMITJieKTOBaH11e npe.n.np1rnnrn 1<a.n.paM11 pa6oq11x, crry)l<allJ,11X 11 cneu,11arr11cTOB Tpe6ye­

MhIX ITpocpecc11H:, cneu,11arrbHOcTeti 11 KBarr11cpm<au,mr B cooTBeTCTB1111 c u,em1M11, cTpaTerneJ:i l1 npo­

cp11rreM ITpe.unpl15ITl15l, l13MeH5llOllJ,l1Ml1C5l BHelllHl1Ml1 l1 BHyTpeHHl1Ml1 ycrrOBl15l.Ml1 ero .ue5l.TeJibHOCTl1. 

5.4. <l>opM11pOBaHl1e l1 Be.n.eH11e 6aHKa .uaHHbIX 0 KOJI11qecTBeHHOM l1 KaqecTBeHHOM COCTaBe 

KaJJ:pOB. 

5.5. I1o.u6op l1 OT6op pa6oTHl1KOB COBMeCTHO c pyKOBOJJ:l1TeJI5l.Ml1 3al1HTepecOBaHHbIX non­

pa.3nerreHl1H l1 BHeceHl1e COOTBeTCTByIOllJ,l1X ITpe,UJIO)l<eI:rnH 06 l1X Ha.3HaqeHl1I1 Ha YKa.3aHHhie JJ:OJI)K­

HOCTl1, ocpopMJieHHe npI1l<a.30B 0 np11eMe Ha pa6oTy l1 JJ:pyroH: Heo6xo,UI1MOH ,[(JI5l 3TOro JJ:OKyMeHTa­

U,1111. 

5.6. Pa.3pa6oTKa ITpenrrmI<ett11H: o np11eMe Ha pa6oTy no KOHI<ypcy B cooTBeTCTBl1l1 c nop5IJJ:­

KOM, ycTaHOBJieHHbIM 3aKOHO,[(aTeJibCTBOM. 

5.7. MHcpopM11pOBaH11e pa6oTHl1KOB BHYTPl1 npe.n:npl15l.Tl15l 06 l1MeIOllJ,l1XC5l BaKaHCl15l.X, 11c­

norrb30BaH11e cpe.ucrn MaCCOBOH I1HcpopMaIJ,l1l1 JJ:JI5l ITOMellJ,eHl15£ 06'b5IBJieHl1H 0 HaH:Me pa60TI-II1KOB. 

5.8. y CTaHOBJiemrn np5IMbIX CB5l.3eH: c yqe6HbIMI1 3aBe,UeHl15l.Ml1 l1 CJIY)K6aMI1 3aH5ITOCTl1. 

5. 9. OcpopMrrett11e np11eMa, nepeso.ua 11 ysonhHeH115l pa6oTHl1KOB B cooTBeTcTB1111 c TPY JJ:O-

BhIM 3aKOHO.[(aTeJlbCTBOM, nOJ10)KeHl15l.Ml1, l1HCTpyKIJ,115IMl1 l1 npl1Ka.3aM11 pyKOBO,l{l1TeJ15l npe.nITp115ITl15I. 

5.10. YqeT Jll1qHoro COCTaBa. 

5.11. Bh!.uaqa cnpaBOK o HaCT05lllJ,eH: l1 npolllnoH: Tpy.n:oBoH: .ne5l.TenhHOCTl1 pa6oTHl1KOB. 

5.12. I1p11eM, 3aITOJ1HeH11e, xpaHeH11e l1 BbIJJ:aqa Tpy.noBhIX KHmKeK. 

5 .13. Be.n:eH11e ycrnHoBneHHOH .n:oKyMeHrnu,1111 no KaJJ:paM. 

5. 14. I1onroTOBKa MaTep11arros nnH ITpe.ucrnsneH11H nepcm1arra K noolli,peHl1HM. 

5 .15. I1onroTOBKa MaTep11arrOB ITO np11BrreqeHl1IO pa60THl1KOB I< MaTepl1aJibHOH l1 JJ:l1CIJ,l1nJil1-

HapHOH OTBeTCTBeHHOCTl1. 

5 .16. PaccTaHOBKa Ka.[(pOB Ha OCHOBe ou,eHKl1 l1X KBaJil1cpl1KaIJ,l1l1, Jll1qHbIX l1 .[(eJlOBbIX Ka-

qeCTB. 

5.17. OpraH113au,m1 ITposeneH11H arrecrnu,1111 pa6oTHl1KOB npeJJ:np11HT115!, ee Mernn11qecKoe 11 

l1HcpopMau,110HHoe 06ecneqeH11e, yqacT11e B aI-Iarr113e pe3ynhTaTOB arrecTau,1111, ocyllJ,ecrnneH11e rro­

CTOHI-IHoro I<OHTpOJ15l 3a XOJJ:OM BbIIIOJ1HeHl15I pellleirnH arrecTaIJ,l10HHOH KOMl1CCl1l1. 

5.18. CocrnBneH11e rpacp11KOB OTITYCKOB, yqeT l1CITOJib30BaHl15l pa60TH11KaM11 oTnycI<OB, 

ocpopMJleHl1e oqepe,L{HbIX OTnycKOB B COOTBeTCTBl111 c yTBep)K,l{eHHbIMl1 rpacp11KaMI1 I1 .nonOJ1Hl1TeJlb­

HbIX OTITYCKOB. 

5 .19. OcpopMneH11e l1 yqeT KOMaHJJ:l1POBOK. 

5.20. KoHTponh 3a cocT05l.Hl1eM TPYJJ:OBOH n11cu,11nn111-IbI B ITOJJ:Pa.3JJ:eneH11Hx npe.nnp11HTl1H 11 

co6nIO.n.e1-rneM pa6oTHl1KaMl1 npaBl1Jl BHyTpeHI-Iero pacrropHJJ:Ka. 

5.21. Pa.3pa6oTKa Meporrp1u1T11H. no yKperrneHHIO Tpy,n:oBoH: ,n:11cu11rrnHHhI, cHmKeHHIO TeKy­

qecT11 Ka.[(pOB, noTepb pa6oqero BpeMeHl1, KOHTpOJlb 3a I1X BblIIOJIHeHl1eM. 

5.22. Be.ueH11e pa6oThI ITO KOMITJleKTOBaHl1IO, xpaHeH11IO, yqeTy l1 11cnoJib30BaHHIO apx11BHbIX 
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fl O!lOJ1Ce11ue 06 omOe!le l<aOpoa 

5 .23. B03JIO:>I<emre Ha OT)J,eJI cpyHKIJJfH, He OTHOC51lll;I1XC51 K Ka)J,pOBOH pa60Te, He )J,OITYCKaeT-

C51. 

OrneTCTBeHHOCTb 3a Ha)J.Jie)l(all(ee M CBOeBpeMeHHOe BbIITOJIHeHMe OT)J,eJIOM CBOMX cpyHKI.l;MH 

B03JiaraeTC51 Ha HaqaJibHMKa OT)J,erra Ka)J,pOB. 

PacITpe)J,eJieHMe cpyHKU:MH OT)J,erra Ka)J,pOB M OTBeTCTBeHHOCTb 3a HX pearrtt3al(HIO rrp11Be)J,eHbI 

B Ta6JIMI(e 1. 
Ta6Jrnua 1 

M aTpnua OTBeTCTBeHHOCTH COTOV):(HHKOB OT):(eJia Ka):(pOB 

<l>yHKl(M51, BM)], )J,e51TeJibHOCTM B paMI<aX cpyHKU:MM CTpyKTypHhie e)J,M-

HMl(bI OT)J,erra 

Haqarrb- BeJJ.y-

HMK ll(Htt 

cITeutta-

JIM.CT ITO 

Ka)J.paM 

Pa3pa6oTKa Ka.JJ.poaoH. ITOJlMTMKM M CTpaTernM ITpe)J,ITpM51TM51. p CY 

Pa3pa6oTKa rrpOrH030B, orrpe)J,eJieHMe TeKyll(eH ITOTpe6HOCTM B Ka)J,pax MMC- P/CY y 
TOqHMKOB ee YJJ.OBJieTBopeHH51 Ha OCHOBe M3yqeHM51 pbIHKa Tpy)J,a. 

KoMITJieKToBaHMe ITpeJJ.rrpH51TH51 Ka.JJ.paMM pa6oqMx, crry)r<all(HX M crreuttarrM- P/110 y 
CTOB Tpe6yeMbIX ITpocpeCCMH, CITel(MaJibHOCTett H KBanHcpHI<al(HM B COOTBeT-

CTBHM c l(eJI51MH, CTpaTerMeH M rrpocpMJ1eM rrpe)J,rrpH51TH51, M3MeH51I011(11Ml1C51 

BHellIHMMM M BHyTpeHHMMH ycrrOBM51MM ero )J,e51TeJ1bHOCTM. 

<l>opMMpOBaHMe M Be)J,eHMe 6am<a )J,aHHbIX 0 KOJ1MqecTBeHHOM 11 KaqecTBeHHOM P/110 y 
COCTaBe Ka)J,pOB. 

Ilo)J,6op M OT6op pa60THHKOB COBMeCTHO c PYKOBO)J,MTeIT51MM 3aMHTepecoaaH- P/110 y 
HhIX ITO)J,pa3)J,eJieHMH M BHeCeHMe COOTBeTCTByIOll(MX rrpe)J,J10)J(emrif 06 MX 

HaJHaqeHMM Ha y1<aJaHHbie )J,OmKHOCTM, ocpopMrreHMe rrp111<aJOB o rrpMeMe Ha 

pa6ow M )J,pyrott Heo6xo)J,MMOH )J,J151 3T0f0 )J,OKyMeHTal(MM. 

Pa3pa60TKa ITpe)J,ITO)I<eHHtt 0 rrpMeMe Ha pa6oTy no KOHKypcy B COOTBeTCTBMM c P/110 y 
IIOp51)J,KOM, ycTaHOBITeHHblM 3aI<OHO)J,aTeJII>CTBOM. 

l1HcpopMMpoaaHMe pa60THMKOB BHYTPM ITpe)J,rrpM51TH51 06 HMeIOll(HXC51 aaKaH- P/110 y 
CH51X, HCITOJ1b30BaHHe cpe)J,CTB MaCCOBOH HHcpopMal(HH )J,J151 ITOMell(eHH51 o6b-

51BJieHHH 0 HaH:Me pa6oTHHKOB. 

y CTaHOBITeHHe rrp51MbIX CB513eH c yt-1e6HbIMM 3aBe)J,eHH51MM H crry>1<6aMM 3aH51- p 110 

TOCTM. 

OcpopMrreHHe ITpHeMa, rrepeao)J,a M yaorrhHeHH51 pa6oTHMKOB B coorneTCTBMM c p 110 

Tpy.n:oBbIM 3aKOHO)J,aTerroCTBOM, ITorrm1<eHH5IMM, HHCTPYKUH51MH H ITpHKa3aMM 

PYKOBO)J,HTeJ151 ITpe)J,ITPH51TH51. 

Y qeT rr11qHoro cocTaBa p 110 

Bbr.n:aqa cITpaaoK o HacT051ll(ei1: H rrpollirroH: TPYJJ.OBOH .n:e51TerrbHOCTH pa6oTHH- P/110 110 

KOB. 

flpMeM, 3arronHeH11e, xpaHeHMe M BbI)J,alfa Tpy.n:oBbIX KHmI<eK. P/110 HO 

Be.n:eHHe ycrnHosrreHHOH .n:oKyMeHTal(HH ITO Ka.n:paM. P/110 CY 

I10,[(fOTOBKa MaTepHaJIOB ,[(JUI rrpe)J,CTaBJ1eHH51 rrepcoHarra K IIOOll(peHH51M. P/110 CY 

Ilo.n:roTOBKa MaTepHaJIOB ITO ITpHBJieqeHHIO pa60THHKOB K MaTepHaJibHOH H P/110 CY 

)J,HCl{HIIJIHHapHOH OTBeTCTBeHHOCTH. 
~ 
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BbIX KaqecTB. 

OpramBaI..JJ:rn rrpoBe.[(emrn arrecrnI..J;i111 pa6oTHHKOB rrpe.[(rrpmITHsr, ee MeTO.[(H- p 110 

qecKoe H HHQlOPMaI.J:HOHHOe 06ecrreqeH11e, yqacTHe B aHa.JIH3e pe3yJibTaTOB aT-

TeCTalJ,HH, ocymecTBJieHHe IIOCT05IHHOro KOHTpOJI5I 3a XO.[(OM BbIIIOJIHeHH5I pe-

rueHHH arrecTalJ,HOHHOH KOMHCCHH. 

CocTaBJieHHe rpatj)HKOB OTIIYCKOB, yqeT HCIIOJib30BaI-JH5I pa6onrnKaMH OTrryc- P/110 CY 

KOB, o<)lopMJieHHe oqepe.[(HbIX OTIIYCKOB B COOTBeTCTBHH c yTBep)J<.[(eHHbIMH 

rpacjmKaMH H ,[(OIIOJIHHTeJibHbIX OTIIYCKOB. 

O<)lopMJieHHe 11 yqeT KOMaH.[(HpOBOK. P/110 y 
KoHTpOJib 3a COCT05IHHeM Tpy.[(OBOH ,[(HClJ,HIIJIHHbl B IIO.[(pa3,[(eJieHH5IX rrpe.[(- p 110 

IIPH5ITH5I H co6JIIO,[(eHHeM pa60THHI<aMH rroaBHJI BHyTpe1rnero pacrrop5I.[(Ka. 

Pa3pa6oTKa MeporrpH5ITHi1 rro yI<perrnemno Tpy.[(oBoH: .[(HClJ,HIIJI11HbI, cHmKe- p 110 
HHIO Te1<yqeCTH Ka.[(pOB, rroTepb pa6o'-lero BpeMemI, KOHTpOJib 3a 11X BbIIIOJIHe-

H11eM. 

Be.u_eHHe pa60T11 rro KOMrrneKT0Batt1110, xpaHeH11IO, yqeTy 11 11crron130BaH11IO P/110 110 

apX11BHblX .[(OKyMeHTOB, o6pa30BaBIIIl1XC5I B XO,[(e ,[(e5ITeJibHOCTl1 OT,[(eJia. 

llpuMettaHue. 
B rn6n11lJ,e 11crron130Batt11 cne.[(y10m11e ycIIOBHbie o6o3Haqemrn: 

p - pyI<OBO,[(CTBO - pyKOBO,[(HTeJib rrpou,ecca I-IeceT OTBeTCTBeHHOCTb 3a ocymecTBJieHHe Te­

Kymero rrnatt11poBaHH5I, pecypcttoro 06ecrreqeH115I, rrp11H5ITHe pewem1:H 11 peaJIH3alJ,11IO cpyHKlJ,11:H CTI 

11 .[(e5ITeJI1HocT1 ero coTpy.[(Hl1KOB; 

110 - l1CIIOJIHeH11e H OTBeTCTBeHHOCTb - Herrocpe.[(CTBeHHblH 11CIIOJIHHTeJib, B ,[(OJI)KHOCTHbie 

o65I3aHHOCTH KOToporo BX0.[(11T l1CITOJIHeH11e ,[(aHHOH cpyHKlJ,HH, n1160 Ha3HaqaeMbIH pyKOB0.[(11TeJieM 

CTPYKTypttoro 110.[(pa3,[(eJieHl15I COTpy.[(Hl1K, H OTBeTCTBeHHbIH 3a pea.rr113a1(11IO B03J10)KeHHOH ¢ym<-

1(11H; 

CY - cornacoBaHHe 11 yqacT11e; 

y - yqacT11e B HCITOJIHeHl1H. 

KaJieHJJ.apuaSI MaTpuu:a pa6oT OTJJ.eJia 1rnJJ.pOB 

,LI,omK- ¢op- ..Q ..Q 
~ 

..Q 
Q. "" ~ 

..Q 

B11.ub1 I <f>opMb1 paooT HOCTb Ma ~ 
~ Q. >::S:: = CQ Q. ~ Q. ~ 2 OTBeT- OT<Je- = CQ 

~ = ~ :s: ~ 
0:: e < CTBeHHOro Ta 

<l>opM11posaH11e 11 npe.uocTasne- Ha Ya.rib- 3neK- + + + + + + 
H11e s fl<l>P OTYeTa C3B-M Hl1K TpOH-

HO 

<l>opM11posaH11e 11 npe.uocTasne- HaYanb- 3neK- + 
HHe s fl<l>P OTYeTa C38-CT A)K HHK TpOH-

HO 

<l>opM 11posaH11e 11 npe.uoCTasne- Be.uyw11H fll1CbM + + + + + + 
HHe B LJ,eHTp 3aH.RTOCTH r. cneu11a-
Hep10ttrp11 OTYeTa o BhmonHe- n11cT no 
HHH I<BOTbl H 0 HaJ1R4Hl1 BaI<aHT- 1<a.upaM 
HblX pa6ot1t1X MeCT LlJl.R Tpy.uo-
ycTpOHCTsa 11HsaJJ11.uos 
<l>ooM 11oosaH11e 11 nnenocTas.ne- Ha4a.nh- ')nP.1<- + + 

Ta6m11(a 2 

..Q ..Q ..Q 

"" 
Q. Q. ..Q 

Q. ..Q (.I \0 Q. 
~ t' ~ 

lO \0 \0 
2 ~ 0:: ~ 

:s: CQ = 0 ~ 
~ < ~ 0 ::i:: i=:i: u 

+ + + + + + 

+ + + + + + 

+ _,_ 
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<!>opM11posaH11e 11 npe.uocrasJJe-
Htte or•ieTa 0 lff!CJJeHHOCTl1 Ka.u-
posoro cocrasa TI1 (cp) CB<!>Y B 
CB<!>Y 

MttH11cre crso Ha Ktt 11 Bbrcwero 06 a30BaHttJ1 Pocc11i1cKoi1 <Dene au1111 
<!>eneparibHoe rocynapcrseHHoe asTOHOMHOe o6pa3osareJJbHOe yqpe)l{,D.eH11e 

BblCWero o6pa3oBaHWI 
«Cesepo-BocTOYHbIH cpenepaJJbHbIH yH11Bepc11rer 11MeH11 M.K. AMMOcosa» 

TexH11'lecK11l111Hcrnr r ( 11JJ11aJJ) 

flo!lOJ/Ce/IUe 06 om<)eJte K{l0[J06 

HO 
Be.uyw.1111 3JJeK- + + + + + + + + + + 
cneu11a- TpOH-
Jll1CT 110 HO 
KanpaM 

Omaemcmae1mocmb 

+ + 

Bc10 nonHoTy OTBeTCTBeHHOCTH 3a KatfeCTBO H CBOeBpeMeHHOCTh BhrnonHeHHSI B03JIO)l(eHHhIX 

HaCT051lLJ;HM nonmKeHHeM Ha OT,n:en 3a,n:aq H cPYHKil.HM HeceT HatfaJibHHK OT,n:ena Ka,n:pOB. OTBeT­

CTBeHHOCTb pa6oTHHKOB OT,n:ena ycrnHaBJIHBaeTCSI ,n:ei1:cTByIOI.ll,11M 3aKOHO,n:aTeJihCTBOM H .n:omI<HOCT­

HbIMH HHCTPYKIJ.HSIMH. HatfaJihHHI< oT,n:ena H Be.n:yru:11i1: cne11.HaJIHCT no Ka,n:paM HecyT nepcoHanbHYIO 

OTBeTCTBeHHOCTb 3a rrpaBl1J1bHOCTb I1 CBOeBpeMeHHOCTb oc}:>opMmJeMblX HMM ):(OI<yMeHTOB H OTqeTOB, 

HX COOTBeTCTBHe 3aKOHO,n:aTeJibCTBY Pocc11i1:CKOH <l>e.n:epar..vm. 

6. Ilpasa no.LJ:paJ.LJ:eJieHHH 

6.1. 3arrparmmaTh B CTpy1<TypHhIX rro,n:pa3,n:eneHH5!X I-1eo6xo.n:HMb1e ,n:aHHhie o pa6oTHHKax. 

6.2. KoHTpOJIHpoBaTb B CTpyKTYPHhIX rro,n:pa3,n:eneHH5!X co6nm,n:em1e B OTHOlIIeHHH pa6onm­

KOB 3aKOHO):(aTeJibCTBa 0 Tpy,n:e, npe,n:OCTaBJieHiie ycTaHOBJieHHbIX JihI'OT I1 rapaHTHH. 

6 .3. )J;aBaTb pyKOBO.ll:HTeJISIM CTPYKTypHhIX no,n:pa3,n:eneHHM npe,n:npHSITHSI o6SI3aTenhHbie .n:m 

HCnOJIHeHH5! YKa3aHH5! no sonpocaM, OTHOCSII.ll,HMCSI K KOMneTeHIJ.HH OT,n:ena Ka,n:poB. 

6.4. Tpe6oBaTb 11 nonyqaTh OT Bcex CTpyKTypHbIX no,n:pa3,n:eneHHH npe,n:np115!TH5! cse,n:eHH5!, 

Heo6xo,n:HMbie ):(J15! BhIIlOJTHeHHSI B03JIQ)J<eHHhIX Ha OT,n:en 3a,n:aq, 

6.5. CaMOCTOSITeJThHO secTH rrepe1111c1<y 110 BonpocaM no.n:6opa Ka,n:poB, a TaK)I<e no ,n:pyrnM 

BOnpocaM, BX0):(5!IIJ.HM B KOMIIeTeHLJ;HIO OT,n:ena I1 He Tpe6yIOIIJ.11M cornacoBaHH5! c pyKOBO):(HTeJieM 

npe.n:npHSITl1SI. 

6.6. ITpe,n:cTaBHTeJibCTBOBaTh B ycTaHOBJieHHOM nopSI,n:Ke OT HMeHH npe.n:npHSITHSI no sonpo­

caM, OTHOC5IIIJ.l1MC5I K KOMrreTeHIJ.HH OT):(ena, BO B3aHMOOTH01IleHl15IX c rocy,n:apcTBeHHhIMH I1 MYHH­

LJ;HnaJihHhIMH opraHaMH, a TaK)J<e ,n:pyrHMH npe.n:rrpH5!TH5IMH, opraHH3aIJ.H5!MH, yqpe)J<):(eHirnMH, B TOM 

tfHCJTe areHTCTBaMH no Hatl:My H CJiy)l<6aMH 3aH5!TOCTH. 

6.7. )J;aBaTb pa3b5ICHeHH5!, peKOMeH,n:au;HH I1 YKa3aHI15! no BOrrpocaM, BX0):(5!IIJ.HM B KOMneTeH-

U:HIO OT,n:ena. 

6.8. ITposo,n:HTh coBeI.ll,aHH5! H yqacTBOBaTh B cosew:aHHSIX, rrposo,n:HMhIX s TH (cp) CB<!>Y no 

Ka,n:pOBblM BOI1pOCaM. 

HaqanhHHK oT,n:ena 1<a,n:poB rronh3yeTC5! sceMH npasaMH pyKoBo,n:HTenSI CTpyI<TypHoro rro.n:­

pa3,n:eneHH5!, ccpopMynHpoBaHHhIMH s Ycrnse CB<!>Y, ITonmI<eHHH o TH (cp) CB<!>Y 11 KonneKTHB­

HOM .n:orosope. 
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llO!lOJICe/lUe 06 omOe11e 1<aOpoo 

7. BJaHMOOTHomenuH ( cJiyme6nhle csmu) no.a;paJ,a;eJienun 

Ta6mru;a 3 
Ocn0Bnb1e B3aHMOCBSI3H OT)J,eJia trn)J,poB c )1.pyrnMH cTpytffypHbIMH no)J,paJ)J,eJiennsiMH 

TH (d>) CB<I>Y n crnponnHMH oprannJa~HSIMH 

noopa10e11euue nocmao-
H au.Me11ooa11ue 

noopa10e11euue -
ouoa Oo1<y.Meuma, UIU/JOjJ-

n\n 
w,u« Oo«y.Meu-

.Mflt(UU, ouoa OeRmellbllO-
1<11ue11m Pe1y11bmam 

ma\uu<jJop.Mat(uu OOl<)l.Meuma \ull(jJop.M at(uu 
emu \npot(ecca 

Op11eM, yYeT 11 XpaHeHHe 
.UOKyMeHTOB. J1114Hble .uena 

KOMnJJe1<TOBaH11e 
CTpy1<Typttb1e no.upa3neJJe- coTpy JlH 111<00. ,lJ;om1<HOCTHb1e 

1 
Hl151 TM (cjl) CB<l>Y 11HCTpyKU.1111. f10JJO>I<eH11Jl 0 

OT.uen 1<a.upos 11114Hb1x .ueJJ 11 apx11-

CTpy1<TypHblX no.upaJ.ue11e-
Ba .UOI<yMeHTOB 

H1151X. 

2 
Ynpas11eH11e no pa6oTe c McnoJJHeH11e np111<a3os, pac-

0T.UeJJ 1<a.upos 
KOMn11e1<TOBaHHe 

nepcoHanoM CB<l>Y nopH*eHl1~ HHCTpy1<u.11R apx11sa JlOKyMeHTOB 

3 0T)leJl I<a)lpOB 
<l>opM11posatt11e 11 npe.uo- ITc.DP 

cpopM11posa1-111e OT-
CTaBJ1e1-111e OT4eTOB 4eTOB 

<l>opM11posa1-111e OT4ern o Ynpasne1-111e no pa6oTe c cjlopM11posaH11e OT-

4 OT.ue11 1<anpos 
I<OJIH4eCTBeHHOM 11 1<a4e- nepcOHMOM CB<l>Y 4eTOB 

CTBeHHOM 4HCJJeHHOM COCTa-
se TM (cb) CB<l>Y 

<l>opM11posa1-111e 11 npeno-
PoccTaT 

cjlopM11posa~111e OT-
5 0Tne11 1<a.upos 

CTasne1-111e OT4eTOB 4eTOB 

fKY U,e1-1Tp 3aHHTOCTH 1-1ace-

6 0T)leJJ Ka)lpOB 
<l>opM11posa1-111e 11 npeno- JJeHH51 r. Hep1-01-1rp11 cjlopM11posa1-111e OT-

CTaBJleH11e OT4eTOB YeTOB 

PaJHornac1u1, B03HHKaJOIIJ;lfe Me)K.JJ:Y cTpyI<TypHhIMH rro.n;paJ.n;eneHH51MH TI1 ( cp) CB<D Y 11 OT­

.n:enoM Ka.n;poB B rrpou;ecce BhIITOJIHeHH51 HMH CBOHX cpyHKD;HOHaJihHhIX o6513aHHOCTeH pewafOTC51 Ha 

ypoBHe pyKOBO):(HTeJidl: CTpyKTYPHbIX rro.n;paJ.n;enemIH. B cnyqae OTCYTCTBI151 .JJ:OCTIDKemrn KOMnpo­

MHCCa crropHhIH BOrrpoc BhIHOCHTC51 Im peweHHe .JJ:HpeI<TOpa I1HCTHTyTa. 

8. <I>unaHCOBO-XOJHHCTBeHHaSI ,a;eSITCJlhHOCTh 

OT.n;en Ka.JJ:pOB cpHHaHCHpyeTC51 113 cpe.n;cTB 6IO):()KeTa HHCTHTyrn. I1HCTHTYT o6ecrre1IHBaeT 

He06XO):(HMhie ycJIOBH51 .[(Jl51 .n;e51TeJibHOCTH OT):(eJia, BhI.LJ,eJI51eT H 3aI<peITJI51eT WTaT H llOMell.(em1e, 

HeceT pacxo.n;hI rro ero COJJ:ep)I<aHHIO, rrpe.n;ocTaBJrneT Me6enh, Heo6xo.u11Moe 06opyJJ:OBaH11e, 06ecrre­

q11BaeT oxpaHy, rrpOTHBOilO)J<apHyIO 6e3onacHOCTb, TenecpoHHYIO CB513h 11 I1HTepHeT. 

9. IlopH,ll;OK BHeceHHH H3MeHeHHH H ,ll;ODOJIHCHHH B HaCTOSIUJ.ee DOJIOJKeHue 

9 .1. HacTOmu;ee ITOJIQ)KeHHe yTBep)I<):{aeTC5I .n;11peKTopoM HHCTHTyTa. 

9.2. I1o Mepe He06XO):{HMOCTH BCe H3MeHemrn H .ll,OITOJIHeHH51 .LJ,aHHOfO llOJIQ)KeHirn BHOC51TC51 

B JIHCT perHCTpau;11H H3MeHeHHH. B cnyqae BHeceHH51 6011ee 5 H3MeHemrH: rronm1<eH11e ITOLI.Jle)KHT ne­

peyrnep)KJJ:eHHIO B COOTBeTCTBHH c HOpManrnHhIMH a1<TaMH. I10J10)l<errne C'"IHTaeTC51 OTMeHeHHbIM, 

ecn11 BBe.LJ,eHa B .ueH:crn11e ee HOBa51 pe.ua1<u;115I. 

9.3. KoHTpOJih HaJJ: BhIIlOJIHeHHeM Tpe6oBaHHH HacTo51mero ITOJIQ)KeHH51 ocvmecTBJI51eT 
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NQ ,7],arn 
rr/rr rrposepKH 

MHHHCTe cTBO Ha KH 11 Bb1cwero o6pa3oBaHH.R Pocc11i1cKoi1 <Deae au1111 

cDenepanbHOe rocynapcTBeHHOe aBTOHOMHoe 06pa3oaaTeJJbHOe yype)KJleHHe 
BblCWero o6pa30BaHH.SI 

«Cesepo-BocT04HhTH cpenepanhHbTH yHHBepcHTeT HMeHH M.K. AMMocoaa» 
TexH11t1ecKHH HHCTHT T ( HJlHan) 

CHCTeMa MCHC,11.)1\MeHTa K3lfCCTBa 

llo110J1ce11ue 06 om<>e11e «a<>poa 

llp1rnmKem1e 2 

JlucT yqeTa nepuo,uuqecKux npoeepoK 

<l>.11.0. l1 ,[{OJDKHOCTb Jmu;a, llo,n:rrnc1 1rnu;a, 
Pe3yn1rnT11 rrpo-BbIITOJIHHBIIIero BbIITOJIHHBIIIero 

rreptto,n:11qecKy10nposepKy rrposepKy 
sep1rn 
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MHHHCTe CTBO Ha KH H BblCLuero 06 a30BaHH51 PoCCHHCKOH <Pe~e al(HH 

<PeJJ.epMbHOe rocy~apcTBeHHOe aBTOHOMHOe o6pa30BaTeJibHOe y4pe>1c~eHHe 
Bb1cwero o6pa3oBaHH5! 

«Cesepo-BocTOlfHbIH cpe~epaIIbHbiti ymrnepcHTeT HMeHH M.K. AMMocosa» 
TexHHlfeCKHH HHCTHT T ( YIJTHM) 

llo1t0J1ceuue 06 omiJe11e KaiJpoa 

I1pHJIO)r<emrn 3 

JiucT perucTpau:uu H3Meueuujf 

HoMep HoMep JIHCTOB ,[{am 

H3Me- 3aMe- HO- aHHYJIH- OcHoBamre ,n:;rn I1o.n:- P acIIrncp- ,[{am BBe-

HeHHJI HeHHbIX BbIX poBaHHbIX BHecemrn I13MeHe- ITH Cb urncp- .L{eHHJI 

HHH pOBKa H3Me-

ITO.L{ITHCH HeHHJI 


