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1. O01Me MoJI0KEeHU.

1.1. BYXFaHTepI/IH ABJISICTCA CaMOCTOATCIIBHBIM CTPYKTYPHBIM MMOAPA3ACIICHUCM OpraHu3aluu.



1.2. byxranTtepusi cO31a€TCs ¥ TUKBUAUPYETCS MIPUKA30M TUPEKTOPA.

1.3. Byxrantepuio BO3IJaBISET TIJIaBHBIM OyXrairep, KOTOPBIA aJIMHHHUCTPATHUBHO TMOJYUHEH
TTUPEKTODPY.

1.4. TnaBHbIN OyxraiaTep Ha3Ha4yaeTcss U OCBOOOXKIAETCS OT 3aHMMAEMOM JOJKHOCTH MPUKA30M
TUPEKTOPA.

1.5. PaGotHukM OyXraiTepud Ha3HA4YalOTCS M OCBOOOXKIAIOTCA OT 3aHMMAEeMOHN JIOJDKHOCTHU
MPHUKA30M JIUPEKTOpa TO TPEIOCTABICHUIO TJIABHOTO OyXrajirepa, COTJIACOBAHHOMY C OTIEIIOM
OpraHU3alMM U OIUIaThl TPY/a.

1.6. byxranTtepusi B CBOEH ACSITEIBHOCTA PYKOBOJICTBYETCS:

1.6.1 JelicTByromumm 3aKOHOJIATEILCTBOM PO " HOPMaTHUBHOMN JOKYMEHTaLUEH,
PacCIpOCTPAHSIONICHCS Ha IEATEITPHOCTh OyXTalITepuH;

1.6.2. Ilpukazamu 1 pacoOpsHKEHUSIMHA JTUPEKTOpA U TJIABHOTO OyXrairepa;

1.6.3. HacrosmumMm Ilonoxenuem.

1.64. TOCT P UCO 9000-2001.CucreMsl MeHemkMeHTa KauecTBa. OCHOBHBIE IOJIOKEHUS U
CJIOBaphb.

1.6.5. TOCT P UCO 9001-2001.Cuctembl MeHeKMEHTa KauecTBa. TpeboBaHuUs.

1.6.6. TOCT P CO 9004-2001.Cuctembl MEHEI)KMEHTa KauecTBa. PeKOMEHJaliuu MO yJIy4IIEHUIO
JIeSITEILHOCTH.

1.7. llonmuuuuk Hactosmero [TomoxxeHnst XpaHUTCS B KaHIIEISIPUH.

2.0pranu3anmoHHasi CTPYKTypa nmoapa3saesieHusl.

maBHbIV Byxrantep

3amecTtutens
rmaBHOro
Oyxrantepa Kaccup
Benywmi 6yxrantep Begywun 6yxrantep
Byxrantep 1 Byxrantep 1
KaTeropum KaTeropum

Byxrantep 1
KaTeropum




3. OcHOBHBIE 32/1a4H4 NOAPAa3/ieJIeHUS.

3.1. ®opmupoBaHHME TMOJHOW M JOCTOBEPHOM HH(OpPMAIUM O NEATENBHOCTH OpPraHU3allud U ee
UMYIIECTBEHHOM TIOJOKECHHUH, HEOOXOIMMON BHYTPEHHHM IOJIb30BATESIM  OyXTaJdTepCKOU
OTYETHOCTU — PYKOBOAMTENSAM, YUpPEIUTENsIM, YYacCTHUKAM M COOCTBEHHHKaM HMYIIECTBa
OpraHM3ali, a TaKXe BHEIIHUM — HWHBECTOpaM, KpeIuTopaM M JPYrUM I0JIb30BaTENIsIM
OyXraJTepcKoil OTUETHOCTH.

3.2. ObGecneuenue wuHpoOpManue, HEOOXOAUMONW BHYTPEHHHUM W BHEIIHUM I0JIb30BaTEISIM
OyXraJITepcKOil OTYETHOCTU [UIl KOHTpOJIs 3a CoONIOJIeHMeM 3akoHojarenbcTBa PO  mpu
OCYIIECTBJIEHUU OpraHu3aluell X03sHCTBEHHBIX ONEpalnil U UX LEeNeco00pa3HOCThI0, HAINYUEM U
JBIDKEHHEM MMYyIIEeCTBA M  00S3aTEeNbCTB, MCIIOJIB30BAaHMEM MAaTepUANIbHBIX, TPYIOBBIX U
(MHAHCOBBIX PECYPCOB B COOTBETCTBUHU C YTBEPKIEHHBIMU HOPMaMU, HOpMaTUBaMH U CMETaMH.
3.3. IIpenoTBpaleHne OTpULATENIBHBIX PE3YJIBTATOB X03AMCTBEHHOM AEATEIbHOCTH OpraHU3alui U
BBISIBJICHHE BHYTPUXO3SIICTBEHHBIX PE3€PBOB O0ECIIEUeHNUs €€ PUHAHCOBOM YCTOWYMBOCTH.

4. OyHKUMHU MOAPAa3aeIeHUA.

4.1. ®opMupoOBaHHE YYETHOH TMOJUTHUKU B COOTBETCTBUH C 3aKOHOJATEILCTBOM O OyXTaJITEPCKOM
yueTe W HMCXOId M3 CTPYKTYphl U OCOOCHHOCTEH NeATEeNIbHOCTH OpraHu3aluu, HeoOXOAMMOCTHU
oOecrneyeHus ero (PMHAHCOBOW yCTONYHMBOCTH.

4.2. PaboTa mo MOATrOTOBKE M IMPHHATUIO pabouyero IulaHa cYeToB, (POPM MEPBUUHBIX YUYETHBIX
JOKYMEHTOB, TPUMEHSEMBIX /i O(QOPMIICHHS XO3SHWCTBEHHBIX OIEpanuid, 1O KOTOPBIM HE
IPEIyCMOTPEHBI TUIIOBBIE (DOPMBI.

4.3. PazpaboTka (popM JOKyMEHTOB BHYTPEHHEW OyXTaJITepCKO OTYETHOCTH.

4.4. O6ecnieueHre NOpsIKa NPOBEIEHUS] HHBEHTapU3aIHil.

4.5. KoHTpoJib 32 MPOBEICHUEM XO3UCTBEHHBIX OTICPALIHIA.

4.6. O0ecnieueHre coOIIOACHUS TEXHOJIOTHH 00pabOTKU OyXxraitepckoil MHGpOpMaluu U HOpsIKa
JTIOKyMEHTO000POTA.

4.7. Opranuzanus OyXrajaTepckoro yyera U OTYETHOCTH B OPraHU3aLMM U B €r0 MOJpa3JesIeHUsIX
Ha OCHOBE MAaKCUMaJIbHOM LEHTPAIU3alUU YYE€THO-BBIYMCIUTENbHBIX pabOT M NPUMEHEHUs
COBPEMEHHBIX TEXHHYECKHX CPEJICTB U MH(OPMAIMOHHBIX TEXHOJOTHH, MPOrpecCUBHBIX (HOpM U
METOJIOB YUETa U KOHTPOJISL.

4.8. ®opMHpOBaHUE U CBOEBPEMEHHOE IMPEJOCTaBICHUE IMOJHOW M JJOCTOBEPHOM OyXraiaTepckoin
UHPOPMALIMK O JESITEIBHOCTH OpraHU3allH, €€ WMYIIECTBEHHOM IOJIOKEHHH, I0XOJax H
pacxojax.

4.9. Pa3zpaboTka M OCYyIIECTBICHHE MEpOIPHITHIH, HANpaBICHHBIX Ha yKpeIuieHue (hUHAHCOBOU
JUCLUTUIAHBL.

4.10. Yuer umyuiecTBa, 00s3aTEIbCTB U XO3SHCTBEHHBIX OINEpalMif, MOCTYMAIOUIMX OCHOBHBIX
CpPEZCTB, TOBAPHO-MATEPUANIbHBIX IICHHOCTEH U JICHEXKHBIX CPECTB.

4.11. CBoeBpeMEHHOE OTpaKEHUE Ha cueTax OyXrajaTepcKoro ydera OINEepaluid, CBSI3aHHBIX C
JIBIDKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIbHBIX IEHHOCTEH U JIEHEKHBIX CPEJICTB.

4.12. Yuer uzgepx ek MPOU3BOJCTBAa M OOpallleHUs, UCIOJHEHUS CMET pPacxoJ0B, peanu3aluu
HOPOAYKIHUH, BBIIOJHEHUs paboT (YCiyr), pe3yibTaToB XO31HCTBEHHO-(PMHAHCOBOH AEATENbHOCTH
OpraHu3aIiy, a TAK)Ke (MHAHCOBBIX, PACYECTHBIX U KPEITUTHBIX OTEpALINi.

4.13. CBoeBpeMeHHOE U NpaBUIbHOE 0(OPMIIEHHE JOKYMEHTOB.

4.14. ObecnieueHre pacyeToB 10 3apadOTHOM TIIaTe.

4.15. IlpaBunpHOE HayMCICHHE W [EPEUUCIIEHHE HaJoroB M cOOpoB B (enepaibHbIi,
pErvoHaNbHBIN U MECTHBIN OIO/KETbI, CTPAXOBBIX B3HOCOB B IOCYJapCTBEHHbIE BHEOIOIKETHBIC
couuanbHele (oHABI, MIaTexed B OAHKOBCKHE YUPEXKICHHs, CPEICTB Ha (UHAHCUPOBAHHE
KaIlTUTAJIbHBIX BJIOYKCHHH.

4.16. Yyactie B IpOBEIEHUN S3KOHOMUYECKOI'O aHAJIN3a X035 CTBEHHO-(PMHAHCOBOM AEATEIbHOCTH
OpraHu3alliil MO JaHHBIM OyXTraJTepCKOro ydera M OTYETHOCTH B LENSIX BBISBJICHUSA
BHYTPHUXO35IIICTBEHHBIX PE3EPBOB, YCTPAHEHUs IOTEPh U HEITPOU3BOACTBEHHBIX 3aTpar,

4.17 Ilpunsathe Mep HO NPEIYNPEXKACHUIO HEAOCTad, HE3aKOHHOI'O pPacXOJ0BaHMs JEHEKHBIX



4
CPEICTB U TOBAapHO-MaTepUalbHBIX LEHHOCTEH, HapyLIeHUH (UHAHCOBOTO U XO3SHCTBEHHOTO
3aKOHOZATEIbCTBA.

4.18. Yuacte B OQOpPMIICHHH MaTepHAIIOB 10 HEIOCTa4aM W XWIICHUSM JICHEXKHBIX CPEICTB U
TOBApHO-MaTE€pHAJIbHBIX LEHHOCTEH, Meperaya B HEOOXOIUMBIX CIydasx 3TUX MaTepHalioB B
CJIEJICTBEHHBIE U CyJI€OHbIE OPTaHBbI.

4.19. ObecrnieueHue cTpororo cooOIOAeHUs (PUHAHCOBOM M KAacCOBOM IUCIMITIMHBI, 3aKOHHOCTU
CIHCaHUsI CO CYETOB OYXTaJITepCKOTO ydeTa HEeJOoCTay, NeOMTOPCKOW 3al0JKEHHOCTH W JAPYTHX
HOTEPb, COXPAHHOCTH OYXTalTepCKUX JOKYMEHTOB, OQOPMIICHHS U CAAaYM UX B YCTAHOBJIIEHHOM
MOPSJIKE B apXUB.

4.20. PazpaboTka ¥ BHEIPEHUE PpALUOHAIBHOM IJIAHOBOM M yYeTHOW JOKyMEHTalluH,
IPOTPECCUBHBIX ()OPM M METONOB BEACHHUS OYXTalITepPCKOrO ydeTa Ha OCHOBE NPHUMEHECHHS
COBPEMEHHBIX CPEJCTB BBIUYUCIUTEIbHON TEXHUKH.

4.21. CocraBnenue OaaHca ¥ ONEPATHBHBIX CBOAHBIX OTYETOB O JOXOJAaX M PacXxoaax CPEICTB,
Jpyroil OyXraJTepckoil M CTaTUCTUYECKOM OTYETHOCTH, MPEAOCTABICHHE UX B YCTAHOBJIEHHOM
MOPSJIKE B COOTBETCTBYIOIINE OPTaHbl.

4.22. TlpoBepka opraHu3anu OyXrajJTepCcKOro y4yeTa M OTYETHOCTH a IPOU3BOJICTBEHHBIX
(CTPYKTYpPHBIX) [TOIPA3JCIICHUAX OPraHU3alNH.

4.23. PaccMOoTpeHHe M MOJNMCAHUE TJIaBHBIM OyXIajaTepoM JOKYMEHTOB, CIyXallluX OCHOBaHHE
JUIsl IPUEMKH W BBIJAYM JCHEKHBIX CPEACTB M TOBAapHO-MAaTEpUAIbHBIX ILEHHOCTEH, a TaKXKe
KPEIUTHBIX U paCUETHBIX 0053aTEIbCTB.

4.24. PaccMoTpeHue ¥ BHM3UpPOBAaHUE TJABHBIM OYyXrajaTepoM JIOTOBOPOB U COIVIALICHHH,
3aKJIF0Ya€MbIX OpPTraHM3alMeld Ha MOJYyYEHUE WM OTIYCK TOBAPHO-MAaTEpHUAJIbHBIX LIEHHOCTEH, Ha
BBITNIOJIHEHHE padOT U YCIIYT, a TaKKe MPUKA30B U PACHOPSKEHUM 00 yCTaHOBJIEHUU paOOTHUKAM
JOJDKHOCTHBIX OKJIaJI0B, Ha/10aBOK K 3apab0THOI myiarte, MOoJI0KEeHUI 0 IPEMUPOBAHUY U T. II.

4.25. ObGecneueHne BBHIMIONHEHUS B OyXxranTepuu TpeOOBaHMU ACWCTBYIONIEH B OpraHU3alud
cucTeMbl MeHeKMeHTa kauecTtBa (CMK).

Tabmuma 1- Marpuia oTBETCTBEHHOCTH — byxranrepun

No o CTpyKTypHbBIE €IUHULIBI /
B YHKIHA, Hanpapnenus 1eaTeabHOCTH
/o | BHA ACATEIIBHOCTH B paMKax q)yHKHI/H/I CaaBneii | 3am.raasuor | Bemymmii | Byxraarep 1 Kacenp
Oyxrajarep | o Oyxrajarepa | Oyxrajarep KaTeropuu
1 DopMUPOBAHKUE YUETHOW MOJTUTUKHU P
pEANPUSITHSL.
) Obecnieuenue MopsiAKa MPOBEACHUS p v y 110
WHBEHTapU3aIlUU.
3 CocrapieHue OanaHca. no vy v Yy
4 | OOecrnieueHnue pacyeToOB IO 3apIuiaTe. o v
5 VYuer I/InymeCTBa, O65ISaTeJ'II>STB H v 110
X035MCTBEHHBIX ONEPALIUA.
6 [IpaBuibHOE HaYKCIIEHUE U 110 v
NepevrcIeHne HaJIOroB U cOOpOB.
[Ipenynpexnenue HeaocTay,
7 | HE3aKOHHOE PACXOJO0BAHME JICHEKHBIX P v v v no
CPEJICTB.
] CBoeBpeMEHHOE U MPaBUIbHOE p 110 110 110 110
0hOpMIICHHE TOKYMEHTOB.




[Mpumevanue. B Tabmuiie NCNOIB30BAHBI CIIEAYIONINE YCIOBHBIE 0003HAUYCHUS:

P — pyKOBOACTBO — pYKOBOJUTENb IMPOILIECCA HECET OTBETCTBEHHOCTh 3a OCYILECTBJICHHE
TEKYIIETO0 TUTAHUPOBAHWSI, PECYPCHOTO OOECIeueHUs, MPHHITHE PEUICHHH W peaTn3aifio
GYHKIMI CTPYKTYPHOTO MOAPA3/ENICHUs U IEITEIbHOCTh €r0 COTPYIHUKOB;

MO — ucnosiHeHne U OTBETCTBEHHOCTh — HEMOCPEICTBEHHBIM UCIIOJIHUTENb, B IOJDKHOCTHBIC
00sI3aHHOCTH  KOTOPOTO BXOJUT HWCIOJHEHUE JIaHHOW (YHKIMKM JMOO Ha3HAYaeMBIH
PYKOBOAMUTENEM CTPYKTYPHOTO MOAPA3ACICHUS] COTPYAHUK, U OTBETCTBEHHBIN 3a peanu3aliuio
BO3JIO)KCHHOM (DYHKITUH;

Y — yyacTre — y4YacTHHK MPOIIEeCCa, BEIMOTHSIIONINI HEKOTOPYIO JOII0 paboT Mo peaau3anuu
(GYHKIIMM U Ha3HaYaeMblid PYKOBOAUTEIEM CTPYKTYPHOTO MOAPA3IEIICHNUS;

CY — cornacoBaHue U y4acCTHE — COTPYJHUK CTPYKTYpHOTO MOApa3neicHust (MOKET ObITh
CMEXHBIX CTPYKTYpPHBIX IOJApA3JEICHU), B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPOTO BXOIUT
COIJIACOBAaHMUE JICHCTBUIA N0 peann3anuu GYHKINH, U BBITOIHSAIOUINNA HEKOTOPYIO JTOI0 padoT.

[locnenoBarenbHOCTh, BUABI M CPOKM  BBINOJHEHHUA paboT, (OpMBI  JTOKYMEHTOB,

XapaKTepU3yIoIIKe ACSITeIbHOCTh MOJPa3AeieHNUs YKa3bIBalOTCA B KaJleHAApHOH marpuie paldot

(Tadaumna 2).

Tabnuua 2 - Kanennapnas marpuna padot byxrantepuu

Bunst pabor OtBercTBE é* é a é A g =| B| | 2 2| 5
WM (OPMEI H ®opma otuera | E| & L% S 55 = § 8 g A E‘
JIOKyMEHTOB HbII § 2o g & & = =l N =

Tooosoti omuem jftfl‘;””’" Tucvmennvlil, e +

0  QuHAHCOB0- | Baadumuposna | 2IEKMPOHHOM

XO35UCMBEHHOU suoe.

oesmenbHOCmU

uHcmumyma

Omuem 0 jﬁ‘;”‘l’””” Tucvmennvlii, e +

Gunarncoso- Baaoumuposna | INEKMPOHHOM

XO3AUCMBEHHOU suoe.

oessmenlbHOCmU

uHcmumyma  3d

1-1i keapman

Omuem 0 jﬁ‘;”‘l’””” Tucvmennvlii, e +

¢unarncoso- Braoumuposna | INEKMPOHHOM

XO3AUCMBEHHOU suoe.

oesmenlbHOCmuU

uHcmumyma  3d

2-u keapma

Omuem 19) j{’ifl‘;”m" TTucomennoiii, e +

Gunancoso- Baaoumuposna | INEKMPOHHOM

XO3UCMBEHHOL guoe.

oessmenbHOCmuU

uHcmumyma  3d




3-ui keapman

Cmamucmuyveck Z;;”:Z"e""” Tucomennwiii, e
uﬂ omyem no Aﬂekcant)[)oau SﬂekmpOHHOM
Gopme -2 | suoe.
«Cgeoenus 06

UHBECMUYUSIX»

Cmamucmuyueck f(l’““:;”“ TTucomennwiii, e
° cen.

uik  omyem NO | Buxmoponsa 91eKMPOHHOM
Gopme 1I-1 suoe.
«Ceeoenus 0

npouzeoocmee U

omepyske

moeapos u

yeayey

Hanoecosasn Apsunmu TTucomennwiil,

Anna

aemapal/luﬂ no Bﬂabu}uuposua 3]lel<mp0HHOM
Hanozcy Ha sude.
npubviie  3a 1

Keapmai

Hanozosasn jﬁ’;‘;"”’" Tucomennwiii, 6
oexnapayus  No | Baadumuposna | DIEKMPOHHOM
HaN02y Ha suoe.
npubviie  3a 1

noayzooue

Hanoecosasn jﬁi‘;”m" TTucomennwiil,
aemapal/luﬂ no Bﬂabu}uuposua 3]lel<mp0HHOM
Hanozcy Ha suoe.
npubsviie  3a 9

Mmecsuyes

Hanocosas jﬁi’;”m” Tucomennuiil, e
oeknapayus  NO | Buadumuposna | dJIEKMPOHHOM
Hanoz2y Ha suoe.
npubbLIL 34 200

Hanocosas jﬁi’;”m” Tucomennuiil, e
oeknapayus  NO | Buadumuposna | dJIEKMPOHHOM

HJIC 3a 1 suoe.
Keapmar

Hanocosas jﬁi’;”m” Tucomennuiil, e
()eK/Zapal/;uﬂ no Baaoumuposna SﬂeKmpOHHOM

HJIC 3a 2 suoe.
Keapmar

Hanocosas jﬁi’;”m” Tucomennuiil, e
()eK/Zapal/;uﬂ no Baaoumuposna SﬂeKmpOHHOM

HJIC 3a 3 suoe.
Keapmar

Hanoecosasn j{’ifl‘;”'”" TTucomennwiil,
Oemapauuﬂ no Baaoumuposna SJIeKmpOHHOM

HJIC 3a 200 suoe.

Hanozosas jﬁ’;‘;"”’" Tucomennwiii, 6
oexnapayus  NO | Baadumuposna | 27IEKMPOHHOM
no Hauo2y Ha suoe.

umywecmso 3a 1




KeapmaJl

Hanozosas j’}’l‘;’;’””” Tucomennwiii, e

()emapauuﬂ no Bﬂa()umu[)ogua SﬂekmpOHHOM

Hanozcy Ha suoe.

umywecmeo 3a 2

Keapman

Hanoecosasn Apsunmu TTucomennwiil,
Anna

Oemapauuﬂ no Baaoumuposna SﬂeKmPOHHOM

Hanozcy Ha suoe.

umyuecmso 3a 3

Keapman

Hanozosasn jﬁ’;‘;””’" Tucomennwiii, 6

oexnapayus  NO | Baadumuposna | DJIEKMPOHHOM

HaN02y Ha suoe.

umyujecmeo  3a

200

Hanoecosasn Apsunmu TTucomennwiil,
Anna

aemapal/luﬂ no Bﬂabu}uuposua SﬂeKmp0HHOM

Hanozcy Ha suoe.

mpancnopm 3a 1

Keapma

Hanoecosasn Apsunmu TTucomennwiil,
Anna

aemapal/luﬂ no Bﬂabu}uuposua SﬂeKmp0HHOM

Hanozcy Ha suoe.

mpaucnopm 3a 2

Keapman

Hanocosas jﬁf::z”mu Tucomennuiil, e

oeknapayus  NO | Bradumuposna | dJIEKMPOHHOM

Hano2y Ha suoe.

mpauncnopm 3a 3

Keapman

Hanozosas jﬁ‘;”‘l’””” Tucomennwiii, e

()emapauuﬂ no Bﬂabu}uuposua SﬂekmpOHHOM

Hanozcy Ha suoe.

mpaxcnopm 3a 4

Keapman

Hanocosas jﬁf::z”mu Tucomennuiil, e

()erlapal/;uﬂ no Baaoumuposna SﬂeKmpOHHOM

3eMenbHOMY suoe.

nanozy za 1

Keapman

Hanozosas j’}’l‘;’;’””” Tucomennwiii, e

()emapauuﬂ no Bﬂa()umu[)ogua SﬂekmpOHHOM

3eMeNbHOMY guoe.

Hanoey za 2

Keapman

Hanoecosasn j{’ifl‘;”'”" TTucomennwiil,

()erlapal/;uﬂ no Baaoumuposna SﬂeKmpOHHOM

3eMenbHOMY suoe.

Hanozy 3a 3

Keapman

Hanozosas Apsunmu Tucomennwiii, 6

Anna




Bnaoumuposna

oexnapayus — no 91eKMPOHHOM

3eMebHOMY suoe.

Hanocy 3a 4

Keapmain

Pacuem no | Inesourosa Tucomennwiil, e
Hamanovs

HAYUCTICHHLIM U | Eezenvesna 91eKMPOHHOM

VIa4eHHbIM guoe.

CMpPaxoswvim

83HOCAM 8

Ilencuonnoiii

¢pono PO u na

obszamenvHoe

MeouyuHckoe

cmpaxosanue 3d

1 keapman

Pacuem no | Tnesounosa TTucvmennuiii, e
Hamanva

HAYUCNICHHLIM U | Eecenvesna 91eKMPOHHOM

VIJIAYEeHHbIM suoe.

CmMpaxoevim

B83HOCAM 8

Tencuonnuiii

¢dono PD u ma

obszamenvHoe

MeouyuHckoe

cmpaxoeanue 3a

2 keapman

Pacuem no | Inesourosa Tucomennwiil, e
Hamanovs

HAYUCTICHHBIM U | Eezenvesna 91eKMPOHHOM

VIa4eHHbIM guoe.

CMPaxoswvim

83HOCAM 8

Ilencuonnoiii

¢pono PO u na

obsz3amenvHoe

MeouyuHckoe

cmpaxosanue 3d

3 keapmar

Pacuem no | Tnesounosa TTucvmennuiii, e
Hamanva

HAYUCIICHHBIM U | Eecenvesna 9NeKMPOHHOM

VIJIAUEeHHbIM suoe.

CmMpaxoevim

B83HOCAM 8

Tencuonnuiii

¢dono PD u ma

obszamenvHoe

MeouyuHckoe

cmpaxoeanue 3a

4 xkeapman

Pacuem no | Tnesourosa Tucomennwiil, e
Hamanva

HAYUCTICHHbIM U | Eezenvesna 91eKMPOHHOM

VIa4eHHbIM guoe.

CMpPaxosvim

B3HOCAM Ha




obs13amenbHoe
coyuanbHoe
cmpaxoeanue Ha
cayuau
8peMeHHOoU
HempyooCcnocooH
ocmu u 8 c8s3uU ¢
MamepuHcmeom
3a 1 keapman

Pacuem no
HAYUCIeHHbIM U
VIIa4eHHbIM
CmMpaxoevim
83HOCAM
obs13amenbHoe
coyuanbHoe
cmpaxoeanue Ha
cayuau
8peMeHHOoU
HempyooCcnocooH
ocmu u 8 c8s3uU ¢
MamepuHcmeom
3a 2 keapmar

Ha

T'nezounosa
Hamanva
Egzenvesna

TTucomennuiii, e
NEKMPOHHOM
suoe.

Pacuem no
HAYUCIeHHbIM U
VIIa4eHHbIM
CmMpaxoevim
83HOCAM
obs13amenbHoe
coyuanbHoe
cmpaxoeanue Ha
cayuau
8peMeHHOoU
HempyooCcnocooH
ocmu u 8 c8s3uU ¢
MamepuHcmeom
3a 3 keapmarn

Ha

T'nezounosa
Hamanva
Eegzenveena

TTucomennuiii, e
NEKMPOHHOM
suoe.

Pacuem no
HAYUCIeHHbIM U
VIIa4eHHbIM
CmMpaxoevim
83HOCAM
obs13amenbHoe
coyuanbHoe
cmpaxoeanue Ha
cayuau
8peMeHHOU
HempyooCcnocooH
ocmu u 8 c8s3uU ¢
MamepuHcmeom
3a 4 keapmar

Ha

T'nezounosa
Hamanva
Eegzenveena

TTucomennuiii, e
NEKMPOHHOM
suoe.

HHGeHmapuSauwz
mamepuailbHblx

JIumeunenko
Hpuna
Bnaoumuposna

TTucomenn
blll omuem
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yenHocmelu no

umozaam 200a.

Hneenmapusayuss | Cmenenxo Hucomennoit | + | + |+ |+ |+ |+ |+ |+ |+ |+ |+ | +
Enena omuem

Kaccol Heanosna

B kanennapHyio MaTpHily BBIHOCSTCS TOJBKO T€ BUABI paboT ((hopMbI JOKYMEHTOB), KOTOPBIE
OCYIIECTBIISIOTCS (CO37aI0TCS) Ha peryJIsipHON ocHOBe. Hampumep, turad paboTel Ha ToJ (KBapTan),
roJI0BOM (KBapTaJIbHBIN) OTUYET U T.II.

5. IIpaBa nmoapasaeneHus.

ByxranTtepus B nulle r1aBHOro Oyxranrepa UMeeT IpaBo:
5.1. TpeboBarh OT Bcex MOAPA3ACICHUA OpraHU3ANMK COOJIOICHUS TopsaKka OGOPMIICHUS
oTepanuii ¥ MpeJoCTaBICHUsI HEOOXOIUMBIX JOKYMEHTOB M CBEICHUH.
5.2. TpeboBaTh OT PYKOBOIUTENECH CTPYKTYPHBIX MOAPA3ACICHUA OpraHWU3allMd U OTACIbHBIX
CHELMATUCTOB MPUHATHS MEp, HANpaBICHHBIX HA TOBBIMICHHE Y(PPEKTUBHOCTH HCIOIH30BAHUS
CPEIICTB OpraHu3aluu, o0ecledeHHe COXPAaHHOCTH COOCTBEHHOCTH OpraHHU3aluH, oOecredeHue
NpaBUIBHOI OpraHu3anuu OyXrajaTepcKoro ydera.
5.3. IlpoBepsTh B CTPYKTYpHBIX MOJApa3AeNEeHUSX OpraHU3aliK COOIIOJCHHE YCTaHOBJICHHOTO
HOpsiIKa IPUEMKH, ONPUXOJOBAHMSI, XpPaHEHUS M PACXOIOBAHUSA JEHEKHBIX CPEICTB, TOBApHO-
MaTepHalbHBIX U IPYTUX HEHHOCTEM.
5.4. BHocuTh MpennoKeHus PYKOBOACTBY OpraHW3allMyd O IPUBJICUYEHUU K MaTepUAIBbHON U
JUCHUIIIIMHAPHOW OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] OPTraHU3aLUHU 10 pe3yJIbTaTaM IIPOBEPOK.
5.5. He npuHUMarTh K HCIOJHEHHIO M OQOPMIICHHIO JOKYMEHTHI IO OIEpalusiM, KOTOpbIE
IIPOTUBOpEYAT 3aKOHOJATEIbCTBY M YCTAHOBIEHHOMY TOpPSAJIKY IPUEMKH, XpaHEHUs U
pacxo/l0BaHUsl JICHEKHBIX CPEICTB, TOBAPHO-MATEPUAIBHBIX W JPYTUX LIEHHOCTEH, a Takxke Oe3
COOTBETCTBYIOLIETO PACTIOPSIKEHUS PyKOBOAUTEIS OPTaHU3aLUH.
5.6. Bectu mepemnmcky 1o BompocaMm OyXrajaTepcKOro ydera M OTYETHOCTH, a TaKKe JPyTruM
BOIPOCAaM, BXOJSIIMM B KOMIIETCHIIMIO TJIABHOTO OyXrajiTepa U He TPeOYIOIIUM COIJIaCOBaHHS C
PYKOBOJUTENIEM OpraHU3aL1H.
5.7. llpencTaBUTENbCTBOBATh B YCTAHOBJICHHOM MOPSAKE OT MMEHH OPTraHM3allly 10 BOIPOCAM,
OTHOCSAILIMMCS K KOMIIETEHIIMH OyXTajTepuy BO B3aMMOOTHOLICHUSAX C HAJIOTOBBIMH, (DUHAHCOBBIMU
OpraHaMH, OpraHaMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (OHIOB, OaHKaMM, KpEeIUTHBIMU
YUPEXKAECHUSAMHU, HHBIMU TOCYJAapPCTBEHHBIMH M MYHULUNAJIBHBIMH OPraHU3alMAMH, a TaKXKe
JPYTMMH OpraHU3alusIMU.

6. OTBETCTBEHHOCThH nmoapasacjacHus.

Ha rmaBHOTO OyXTanrepa Bo3jaraeTcs NepcoHalbHas OTBETCTBEHHOCTb 3a:

6.1. CobnroieHre AeMCTBYIONIET0 3aKOHOIATENbCTRA B MPOLIECCE PYKOBOJICTBA OyXrajaTepuei.

6.2. Opranuzanuio IeaTeIbHOCTH OyXraaTepHUH MO BHITIOJHCHHIO 3a7a4 U (PYHKIIUN, BO3JIOKEHHBIX
Ha OyXrantepuro.

6.3. OpraHum3anuio B OyXrajiTepuu OIECPATUBHOW M KAYCCTBCHHOH IOJTOTOBKH JIOKYMCHTOB,
BEJICHHE JISTIONMPOU3BOJICTBA B COOTBETCTBHH C ACHCTBYIOLIUMH MPABUIAMH U UHCTPYKIUSIMHU.

6.4. OOecrnieueHHe COXPAaHHOCTUM HMYILECTBA, HAXOASIIErocs B OyXraiarepuu, U coOJIIOJIeHUE
MIPaBHII TOKapHON OE30MaCHOCTH.

6.5. CocraBiieHue, YTBEP)KACHUE U TMPENOCTABICHUE OCTOBEPHONW MH(MOPMAIMH O JEATEILHOCTH
PEITPUITHS.

6.6. CBOEBpEMEHHOE 1 KaU€CTBEHHOE UCIIOTHEHUE TIPUKA30B TUPEKTOPA.

6.7. CooTBeTCTBHE JEHCTBYIOIIEMY 3aKOHOAATEIbCTBY BU3UPYEMBIX (IIOAMUCHIBAEMBIX) UM
NPUKa30B, HHCTPYKIUH, TOJIOXKEHUN U IPYTUX JOKYMEHTOB.

6.8. CoOmonenue TpeboBaHWN U TOJNOXKEHUN JAeiicTByromeil B opranm3amuu CMK u
Pe3yIBTaTUBHOCTD €€ (PYHKIIMOHUPOBAHUS Ha POU3BOJICTBE.

6.9. CBoeBpeMEHHOE OCYIIECTBICHUE KOPPEKTUPYIOIIUX M MPEAYNPeKIAONNX ACHCTBUM,




PacIpOCTPAHAIOIINXCS HA JEATEIBHOCTD IPOU3BOICTBA.
OTBETCTBEHHOCTh JPYI'HX paOOTHUKOB OyXrajaTepud YCTAHABIMBAETCS COOTBETCTBYIOLIMMU
WHCTPYKLUSMH.

7.B3auMooTHOIIEeHNS (CayKeOHbIe CBSI3U) NMOAPa3ie/eHusl.

byxrantepus B3auMoIEeUCTBYET:
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7.1C pyKOBOOUTENSIMU BCEX CTPYKTYPHBIX MOIPA3JCICHUN U OTACIBbHBIMU CHEIHAIUCTAMH IO
BOIIPOCAM CBOEBPEMEHHOI'0 U MPaBUJILHOTO O(hOPMIICHHS NEPBUYHBIX YUETHBIX JOKYMEHTOB.
7.2 C ropuau4ecKkuM OTAEJIOM IO BOIpPOCaM HaJIOro00JI0KEHHUS, BO3MEILEHUs yuiepda U MHBIM

IIPaBOBBIM BOIIPOCaM.

7.3 C otaenoM KaapoB MO BOMPOCAM, CBA3aHHBIM C HAYMCIIEHUEM M BBIILUIATON 3apabOTHOH MiiaThl

paboTHHKaM.
B3anmMoCBs3p € JAPYTHMH TOJPA3/EICHUSMH H JTOJDKHOCTHBIMH JIMIIAMU H3JIaraeTcs B

COOTBETCTBUHU C Tadauueii 4:

Tabnuua 4 - OCHOBHbIE B3aUMOCBSI3U OyXTajaTepHu
C IpyTUMU CTPYKTypHbIMU noapazaenenusmu TU (¢p) CBOY

No [Tonpaznenenue- HaumenoBanue Buaa [Tompasnenenune-kiIaueHT Pesynprar
/1 [IOCTaBIIAK NesTeNIbHOCTH/TIpoIiecca | TOKyMeHTa/uH(popMaru
JTOKyMEHTa/HHPOpPMALIUU
1 Otnen xaapos [Tonyuenne npukazos o | AVIIL,Xo3nepconaiIIIIC, | Pacuer
npuemMe Ha paboTy, OO0cmyKuBaroIMi 3apaboOTHOM
YBOJIbHCHUH, nepconai, Oxpana YJIK. | miarbl,0TIyCKHBIX,
MepeMeeHUN JIUCTKOB
COTPYIHUKOB, BPEMEHHOM
HaIlpaBJICHUU HETPYI0CIIOCO-
COTPYJIHUKOB B OHOCTH.
KOMAaHJIUPOBKY.
IIpenocrasienue
JIMCTKOB BPEMEHHOM
HETPYAOCIOCOOHOCTH,
MMPOEKTOB MIPUKA30B O
pueMe, yBOJIbHEHUH U
nepeMenieHun
MaTepuaIbHO-
OTBETCTBEHHBIX JIUII.
2 [TnanoBo-(pUHAHCOBBII [Tonyuyenue mratHoro Hauucnenune
oTzed. pacrnucaHus, MIPEMUH,
roKa3zareyeun MaT.IIOMOILIH.
10 TPYAy U 3apabOTHOM Cnada oT4eTOoB.
1aTe, IOoJ0XKEHUM O
MIPEMUPOBAHUH,
pacueToB (OHIOB
3apa0OTHOM IJIATHI U
YUCJIEHHOCTH.
3 Yy4eOHbIil oTAEI. [Tonyuenune mpukazos o | CtyaeHTsl Ot KeTHOTO M | Hauncienue
MpUEME U OTUUCICHUU | KOMMEPUYECKOTO CTUIICHIUU.
CTYJICHTOB, IIEPEBOJIC OT/ICJICHUS.

CTYJICHTOB Ha
OIOKETHBIE MECTA.
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npenojaBaTesei(
Tabenp yuera paboyero
BPEMEHHM).,CIUCAHUH
MaTepUaJIbHBIX
LIEHHOCTEHN.

WNuxenepHsIil oTaen [Tonyuenue ITocTaBmuku u Ormtata 1o
JIOKYMEHTOB Ha HOJIPSITYUKH . TEKYIIUM
BBINIOJIHEHHE PA0OT 1O JI0rOBOpaM.
MOHTAa)y, PEMOHTY
000pyAOBaHUS.
[IpenocraBnenue cyuer-
¢bakTyp Ha ormary
noTpedIsIeMoro
OTOIICHUS, BOJIbI U
AIEKTPOIHEPTHUH.
Kadenper TU (¢p) CBOY | Ilonyuenue CryneHTsl, Hauucnenue 3apa-
U 1p.CTPYKTYpHBIE nHpopmanuu oo npenoaaBaTeu. 00THO
MOJIpa3/IeIeHusl. 0TpabOTaHHBIX Yacax IUIaThL,CIIMCAHUE

MaTepHaTbHBIX
[IEHHOCTEN 1
OCHOBHBIX
CPEACTB.

8.Ilopsinok BHeceHus n3MeHeHH i U 1onotHeHui B [loJioxkeHue mo Oyxrajarepun.

ITo mepe HEOOXOIMMOCTH(ITPY U3MEHEHUH OPTaHU3ALMOHHON CTPYKTYpPbl HHCTUTYTA,
nepepacnpeesnenns QyHKIUUNH MeXIy JOJKHOCTHBIMU JIMIIAMHU ),pACTIOPSKEHUEM AUPEKTOPA B
[Tono>xeHne BHOCSTCS N3MEHEHUS U JOTIOJIHEHUSI.
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