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IMacnopt ¢oHIa O1LIEHOYHBIX CPEICTB
MO AUCIUILIUHE (MOTYJIIO)
b1.B./IB.04.01 /lokymeHTOBEeIeHH e

Haumenos
aHue
Kowrpompye Ko xonTponupyemoit OUCHOHHOT
MBI€ Pa3IeIIbl TpeboBaHUS K YPOBHIO YCBOCHHUSI KOMIIETCHITUN | O CpeACTBa
KOMITCTEHITUH (HJIH €€ JacTH)
(TembI) COTJIaCHO
yaeOHOMY
IUIaHy
Tema 1. | YK-4.1. Bribupaer Ha | 3uamo: Pabota Ha
OcHOBHBIE TOCYapCTBEHHOM  si3plke  P® | OCHOBHBIE CTHIM W >KaHPH THCBMEHHON U | MpakTH4ecC
TIOHSATHUS B | KOMMYHHKATHBHO  TPHEMIIEMbIC | YCTHOH  JCJIOBOM  KOMMYHHKAIIMH;  BHIIBI KOM
chepe CTWIM  OOLIEHHST C  YYeTOM | JOKYMEHTOB, MX Ha3HAa4€HHE; MOPSIOK paOOThl C | 3aHATHH,
JIeTIONPOM3BO/L | TpeOOBaHHI COBPEMEHHOI'0 | JIOKYMEHTaMH; NpaBWjia JOKYMEHTAllMOHHOTO | pedepar
CTBA. JTHUKETA. oOecricueHHUs ~ NIEATEIBHOCTH  OpTaHH3aIUY;
Tema 2. | YK-4.3. OcyluecTBisier ycTHOE U | MpaBHIIa 3aIUThI KOH(pUICHIIHATBHON
CoBpeMeHHOe | NMCBMEHHOE B3aUMOJEHCTBUE Ha | CIly)KeOHOM HH(OpMalUM; IpaBUia U CPOKH
JIETIOTIPOM3BO]] | FOCYAAapCTBEHHOM s3blke P® B | oTHpaBKM HCXOAAIUX JOKYMEHTOB; IIpaBHia
crBo. I'OCT. | Hay4HOH, [enoBOM, ITyOIW4HOI | opraHmM3anuu U (GOpMBI KOHTPOJS HCHOJTHEHUS
TpeGoBanus kx | cdepax oOIEHHS. JOKyMEHTOB B OpraHW3aliu; IpaBuia paboThl C
opopmirernio | YK-4.7. OcyliecTBIseT YCTHYIO | BXOJALIMMH, HCXONAIIUMU U BHYTPEHHUMHU
PEKBU3UTOB KOMMYHHKAIIHIIO Ha | JOKyMEHTaMH; TpaBWJa  COCTaBIEHHSI U
JOKYMEHTOB M | FOCYJapcTBEHHOM s3blke P® B | opopmieHus  MHGOPMALOHHO-CIPABOYHBIX,
OJIAHKOB. pa3HbIX cepax OOIIeHHUS. OpraHU3aIMOHHBIX, YIpaBIEHYECKUX
Tema 3. | [IK-2.3 BeiOupaer omnTuMaibHbIC | JOKYMEHTOB; CHUCTEMBI 3JIEKTPOHHOTO
Opranuzanuo | METOJIbI u METO/IMKH | JIOKYMEHTO000pOTa; COBpEMEHHBIE
HHBIE, MPETOIaBaHusI TP TUIAHUPOBAHUH | MHQOPMAIMOHHBIE TEXHOJOTUU  pPabOTHl  C
pacropsiuten | ypoka. JOKyMEHTaMH; CXEMBl  JOKyMEHTO00OpOTa;
BHEIC, TUTIOBEIC CPOKH WCIIONHCHHS JIOKYMEHTOB;
WH(POPMAIIAOH TpeOOBaHMUS, MPEIBIABISIEMbIE K TOKYMEHTaM B
HO- COOTBETCTBHH C HOPMATHBHBIMH MPAaBOBBIMHU
CIpaBOYHBIE U aKTaMH U TOCYAapCTBEHHBIMHU CTaHAAPTaMHU.
KaJpoBbIE Ymemy:
JIOKYMEHTBI. UCIIONIb30BaTh HEOOXOJMMble BepOalbHbIE U
Tema 4. HeBepOaJIbHbIE CPEICTBA OOLICHUS JJIsl PELIeHHS
Opranuszanus CTaHAApTHBIX 3aJad [eJOBOro OOLICHUs Ha
JOKYMEHT000 rocyJJapCTBEHHOM si3blke P®; BecTu ycTHyI U
opoTta Ha MUCHMEHHYIO JICITOBYIO KOMMYHUKAIIHIO,
IpEANPHATUH. VYUTBIBass  CTHIIMCTHYCCKHE  OCOOCHHOCTHU
HopmatupHble OQUIMANBEHEIX W HEO(QUIMATIBHBIX TEKCTOB,
JIOKYMEHTBI, COLIUOKYIBTYpPHBIE pa3nuaus Ha
Pperyaupyomg rOCylapCTBEHHOM si3pike P®; mombp3oBaThCs
ne 0azaMHu [JaHHBIX, B TOM 4YHCIIE YIaJCHHO;
JTOKYMCHTAI! IIOJIb30BATHCA CIIPaBOYHO-ITPaABOBBIMHU
OHHEIC CHUCTEMaMH;, NPUMEHITh NpPaBWIa PYCCKOTO
OPOLIEAYPBL. S3BIKA; MIPUMEHSTh COBpPEMEHHEIC
TeMma 5. HH(POPMALMOHHO-KOMMYHHKAIIMOHHBIC
Cucremarnsa TEXHOJIOTUH JUIsl pabOThI C JOKYyMEHTaMH, B TOM
st u quciae JUIs €¢ ONTHMU3AIUH K IOBBIIICHUS
TeKyIee 3¢ (HEeKTUBHOCTH.
XpaHEHHE Braoemu:
JIOKYMEHTOB. HaBBIKAMU COCTaBJICHUS TEKCTOB
DKcHepTH3a, KOMMYHUKAaTHBHO TPHEMJIEMBIX CTHICH U
o(bopMneHHe’ )KaHPOB YCTHOI0O W IIHMCBMEHHOI'O JEJIOBOTO

MOArOTOBKa K
mepegade Iemn
B apxuB
OpraHU3aINH
(rocymapctse
HHBII W
MYHHLUATATBH
BI apXUB).

oOmmeHusi, BepOATbHBIMH U  HEBEPOATLHBIMH
CPEeICTBaMU B3aMMOJACWUCTBUS C IapTHEPAMH;
HaBbIKAMU BEJCHUS YCTHOM M IHCBMEHHOM
JIeII0BOM KOMMYHHMKAIIUH, YYUTBIBast
CTHJIMCTHYECKUE 0COOCHHOCTH O(UIMAIBHBIX H
HeO(l)I/lLII/IaIl]:HI)IX TCKCTOB, COLMOKYJIbTYPHBIC
pasznuyus Ha TOCYHApCTBEHHOM s3bIke P®D;
HABBIKAMHU KOHTPOJIS UCTIOJTHECHHSI IOKYMEHTOB B

OopraHu3anui, 00paboTku U OTIIPAaBKH
HACXOISAIINX JIOKYMEHTOB, OpraHU3aINH
JIOCTaBKH JIOKYMEHTOB HCIIOJIHUTESM,




OpraHu3alu paboThl MO0 PErHCTpPalMH, YUeTy,
XpaHEHHI0O U Iepelaue B COOTBETCTBYIOIIME
CTPYKTYpHbIE  HOApPAa3JeJICHUs]  JOKYMEHTOB
TEKyIEro  JeJONPOU3BOACTBA, MOATOTOBKU
BXOJAIMINX JIOKYMEHTOB MJIsl PacCMOTPEHHSA
PYKOBOAUTETIEM, TIPEABAPUTEIHLHOTO
pPacCMOTPEHUS! M COPTHUPOBKH JOKYMEHTOB Ha
pErHCTpUpyeMbIE U HEPETHCTPUPYEMBIE, IPHEMa
u MIEPBUYHOMN 00paboTKH BXOZAIINX
JOKYyMEHTOB, perucrpanuu BXOZAIINX
JIOKYMEHTOB.




MuHucTepcTBO HayKH U Bhiciiero oopasosanust Poccuiickoit ®denepannn
TexHuuyeckuit THCTUTYT ((umman) ¢peaepanbHOro Tocy1IapcTBEHHOTO aBTOHOMHOTO
00pa30BaTEeILHOTO YUPEKACHHS BhICIIET0 0O0pazoBanus «CeBepo-BocTounbli (enepanbHbIi

yauBepcuteT uMeHn M. K. AmmocoBay B r. Hepronrpu
Kadenpa skoHOMHUYECKHX, TYMaHUTAPHBIX U 00111€00pa30BaTEIBHBIX JUCITUTIINH

PabGora Ha npakTH4YeCcKOM 3aHSITUH

W3yueHnne DUCHMIUIMHBI OCYIIECTBISETCS B paMKax ayAMTOPHBIX 3aHATUN (JEKUMOHHBIX U
npaktudeckux) 1 CPC. Ha mpakTHuecKuX 3aHSATHSX CTYJIEHTHI BBIIOJIHSIOT MHIUMBUAYaJIbHbIE
3a/1aHMSL.

Ha HeKOTOpBIX NMpaKTUYECKUX 3aHATUAX M3y4aeTCsi MaTepHuall, KOTOPbI HE pacCMaTpUBAETCS Ha
JEKIHSX, B HENAX 0oJiee parMoHaIbHOTO UCTIOIb30BaHUS ayIMTOPHOTO BPEMEHH CTY ICHTA.
Kpurepun orieHk paboThl Ha MPAKTUYECKUX 3aHATHUAX: BJIaJIEHUE TEOPETUUYECKUM MaTepHAIIOM,
YMEHHE IPUMEHUTHh TEOPETHYECKUE CBEICHHS IPHU BBINOJIHEHUU IPAKTUYECKHUX 3aJaHMM,
peleHnH yuyeOHbIX 3a1a4.

CamocTodaTenbHass paboTa CTYJIEHTOB BKJIKOYAET IOATOTOBKY K IPAKTUYECKUM 3aHATHUSAM:
npopabOTKy KOHCHEKTOB JICKIMH, 00s3aTeNbHON M OMOJHUTENBbHONW y4eOHOH JuTepaTypsl B
COOTBETCTBUHU C IJIAHOM 3aHATHA (MaTepuas He U3JaraeTcs Ha JIEKIHAX ).

OcnoBHo# ¢popmoit poBepku CPC sBisieTcss yCTHBIM (POHTAIBHBIN ONMPOC HA MPAKTHYECKOM
3aHITHH (B OTJCIBHBIX CIIy4asX TPeOyeTcs BHITOJHUTE padOTy B MUCBMEHHOH Gopme).

[Tpu MOAroTOBKE K MPAKTUYECKUM 3aHATUAM MOKHO I10JIb30BAThCSl CAEAYIOIUM aJITOPUTMOM:
[IpounTars BONpPOCH! K JTaHHOMY 3aHATHIO.

[ToaroroBuTh MaTepual COrjaacHO CIMCKY PEKOMEHIOBAHHON JIUTEPATYPBHI.

N3yunts mogoOpaHHbIil MaTeprat.

3aKOHCIEKTUPOBATh HEOOXOJUMYIO HH(POPMALHUIO.

BBINOIHUTE IpaKkTUYECKHE 3a1aHUS.

[TpoBepuTh cedst 10 MEepEeyHIO BOIIPOCOB K 3aHATHIO.

Kpurepun omeHknm pa0doTbl HAa NPaKTHYECKHX 3aHATHAX: BIAJCHHE TEOPETHUECKUMHU
MIOJIOKEHUSIMH I10 TEME; YMEHUE CUCTEMATU3UPOBATh TEOPETUYECKUM U IPAKTUYECKUN MaTepual,
COIOCTABJISATh Pa3/IMYHbIE TOYKH 3PEHMSI U ONPEACIATH CBOE OTHOUICHHE K HHUM, NPUBOIUTH
IIPUMEPBI; BBINOJHEHNE NMPAKTUYECKUX 3aJJaHUN 110 TeMe 3aHAThs. Kpome Toro, MpuBeTCTBYETCA
JIOTIOJIHEHHE YK€ NIPO3BYYABIINX HA 3aHITHH OTBETOB.

MaxkcumanbHbIH 0all1, KOTOPBIA CTYACHT MOXKET Ha0paTh Ha MPAKTHYECKOM 3aHITHH, - 10 6amios
(B T.4. 5 6a/I0B — 32 BBINOJHEHNE UHIUBUAYAILHOTO 3aJJaHUs).



MuHuCTepCcTBO HayKH U BhIciiero oopasosanus Poccuiickoit denepanuu
Texanueckuit HHCTUTYT ((rman) dpeaeparTbHOro TOCyapCTBEHHOTO aBTOHOMHOTO
00pa30BaTEeNILHOTO YUpEXkKACHUS BbIcIIero oopazoBanus «Cesepo-BocTounslil penepanbHblii
yHuBepcureT umenn M.K. AmmocoBay B r. Hepronrpu

Kadenpa s3xoHOMHUYECKHX, TyMaHUTAPHBIX U 00111€00pa30BaTEeIbHBIX TUCIUILIMH

Tunosble HHAUBUAYAJIBbHBIC 3a/IaHUS

3ananue 1.

CocrtaBbTe OOBSACHUTENBHYIO 3amucKy Ha uMms aupektopa OO0 «Uaeam» Tomoknoa A.Il o
HApYIICHUH CPOKOB TPEACTaBIICHUS (DUHAHCOBOTO OTYETa IO HUTOraMm JAesTenbHOCTH 3a 1
nonyroaue 2022 r. CocTaBUTENb O0BICHUTEILHOW 3aIMMCKN — HAYAIBHUK (PMHAHCOBOTO OT/ACIIA
HNBamenxko M.H., mnpuumHa HapylmeHHsT — HECBOEBPEMEHHOE IIPEJCTABICHUE YYETHOU
nokymenTtanun Oyxrantepueit OOO «Wnean». PeructpaninoHHBIT HOMEpP OOBSICHUTEIHHOM
3amucku — 5, nata coctaBienus — 10.08.2022 r. Hegocraromue peKBU3UTHI JOKyMeHTa opopMuTe
CaMOCTOSITEIIBHO.

3ananue 2.

Bri6epute u3 paBoii KOJIOHKU ONpEAeNIeHuUs, OTHOCSIIHUECS K TEpMHUHAM B

JI€BOM KOJIOHKE, COOTBETCTBEHHO TPOHYMEPOBAB UX.

1. [TopnuHHUK TouHOe Bocipou3BeIeHUE MOUIMHHUKA

2. Konust Konusi, koTopas BelIaeTcs B cliy4yae yTpaThl
oJ-

JUMHHHUKA WM OpUTHHAJA, 00J1adaeT TOM ke
IOpUJIU-

YEeCKOM CHJIOHN, UTO M IMOIMHHUK

3. dyOnuxar Konus ucxopsiero JoKyMeHTa, KOTOPbII
ocTaercs

B YUPEKJIECHUU

4. Beinucka OpurusHaln (I0KyMEHT B OKOHUATEITbHOM
penakuuu,

o opMIIEHHBIH ¢ yueToM TpeboBanuii ['ocTa)
5. Otmyck Konust opunmaabHOTro 10KyMeHTa, KOTopas
BOCIPOU3BOIUT KaKyl0-IMOO 4acTh,
3aBEPEHHYIO B O(UIMAIHLHOM MOPSIKE

6. ABTorpad JIOKyMEeHT, KOTOPBI HAalKCaH aBTOPOM
OTITyCKa

3ananue 3.

HazoBute ocHOBHBIE 3Tamnbl pabOTHI C TOKyMeHTaMu, KoTopbie Beinemstorces B EI'C/l (Equnas
rocyaapcTBeHHas cucrema nenonpousBojictsa), CHOY (I'ocynapcTBeHHas cuctema
JIOKYMEHTAIIMOHHOTO 00ECTICUEHHsI YIPABICHUS ).

OdopmuTte 3TH CBEZICHUS B BUJIE CXEMBI.

3ananue 4. KoHTpOJIbHBIE BOIIPOCHI.

1. Yro Takoe Aenonpou3BOACTBO?

2. Maiite onpe/esieHre NOHATUIO «I0KYMEHTHUPOBAHUEY.

3. HazoBuTe 0CHOBHBIE (DYHKIIMU JOKYMEHTA.

4. Kakue o01mepoccHiickue KIIacCH(PUKATOPhI UCTIOIB3YIOTCS IPU 0(POPMIICHIH OpraHU3allHOHHO-
pacropsaUTeIbHbIX JOKYMEHTOB?



5. Kakwe Bugpl JOKYMEHTOB  BKJIIOYaeT B  ce0id  cUCTeMa  OpraHU3allMOHHO-
pacnopsAUTEIbHON JOKYMEHTAUH?

6. Kakue pa3ianyaroT CrocoObl  TOKYMEHTHPOBAHHUS B 3aBHUCHUMOCTH oT
CPEIICTB JOKYMEHTHUPOBAHUA?

7. UTo MOHUMAIOT MOJ] FOPUINYECKON CUIION JOKyMEHTa?

3amanue 5. [loctanoBka 3agaun

1. CoctaBuTh MUCHMEHHO MPABUJIBHBIA BapuUaHT OJaHKA CIPaBKU C MecTa y4€Obl CO BCEMU
HGO6XOI[I/IMI)IMI/I peKBI/I3I/ITaMI/I.

2. ITucbMeHHO chOPMYITHPOBATH BCE PEKBU3UTHI JAHHOTO JOKYMCHTA.

3aganue 5.

OTBeThTE HA CIENYIOUINE YTBEPKACHUS.

Cornacusl 11 Bbl, yro:

(] yacTHast pupMa He UMEET IIpaBa MPUMEHATH OJaHKu ¢ repoom PD;
"] Ha BCEX JIOKYMEHTaxX CTaBUTCS M1€4aTh;

] TOKyMEHT 0€3 MOJIUCH PyKOBOJIUTEINS UMEET IOPUINUYECKYIO CUITY;
'] nata — 00s3aTeNIbHBIA PEKBU3HT;

] pe3osronust 0hOPMIISIETCS OT PYKH;

] B IUCbME OTCYTCTBYET pekBU3HUT No10;

] mpuKa3 yTBEpKIOAETC;

| B Hayase TEeKCTa MUCbMa-0TBETa HY>KHO 0053aTeIbHO YKa3bIBaTh JaTy U
No BxogsIIETO MNCHMA;

) pexBu3UT No14 sBnseTCS JONOIHUTEIbHBIM.

3aganue 6.
OOBsICHUTE TEPMUHBI «yHH(PHUKAIUSI) U «CTaHIApTU3AUD» JoKyMeHTa. Kak
COOTHOCSITCS JJAHHBIE TTOHSITHUS?

3amanue 7.

OTBeThTE HAa BOIIPOCHI:

1. Ha xakux JOKyMeHTax pacrojaraercs pekBu3uT «l'ocynapcTBeHHbIN

rep6 P®O»? I'ne oH pacnonaraercst Ha JokyMeHTe? MosxeT nu u3odpaxenue [ o-
cyaapcTtBeHHoro repoa P® pacrionaratbest oTHOBpEeMEHHO ¢ repOoM (Tepaibau-
YEeCKHM 3HaKOM) cyObekTa PD?

2. JIng 4yero v KaKk UCIHOIb3yeTCsl TOBapHbIN 3HaK? Kak ynoctoBepsieTcs To-
BapHbI 3HaK?

3. Yto MOXeT OBITh 3apETHCTPUPOBAHO B KAYECTBE TOBapHOTro 3Haka? Ka-

KM 00pa3zoM MpeKpamiaeTcs 1eHCTBIE TOBAPHOTO 3HAKA?

4. I'me pacnonaraercsi peKBU3UT «HAMMEHOBAHUE OpraHu3anun»? B kakom
Clly4ae BO3MOXHO yKa3aHHE€ COKpPALIEHHOI'0 HAaUMEHOBAaHUs opraHu3anuu’? B
KaKOM CJIy4ae yKa3blBaeTCsi HAMMEHOBAHUE CTPYKTYPHOTO MOpa3ieaeHus?

3amanue 8.

OTtBeThTE HA PsA CAEAYIOUIMX BOIPOCOB:

1). I3 mepeyncieHHbIX HUKE PEKBU3UTOB OPTaHU3AIMOHHO-
pacnopsANTENbHBIX JOKYMEHTOB BRIOEPUTE PEKBU3UTHI, HEOOXOIMMBIC ISt
MPUIAHKUS JOKYMEHTAM FOPUINYECKON CUJTBI:

1. CipaBouHbIe JaHHBIC 00 OpraHU3AIUH.

2. HaumeHoBaHue BUJA JOKYMEHTA.

3. HaumenoBanue opranu3aiuu.

4. TTonnuce.



5. I'pud yrBepxaeHHS.

6. Jlata noKyMeHTA.

7. MecTo coCTaBIICHHsI TOKYMEHTA.
8. OT™MeTKa 00 MCITOJIHEHHUH.

9. PerucrpaiimoHHbIil HOMED.

10. Anpecar.

11. Tekcr.

12. Busa coritacoBaHus.

2). B kakoM BapuaHTe OTBETa MPABUIHLHO HA3BAHBI PEKBU3UTHI OOIIETO

Onanka:

a) HAMMEHOBAaHHUE OpraHu3aluu, SM0JIeMa OpraHu3aly WK TOBAPHBIH

3HaK, HanMeHoBaHue Buaa fokymenta, OI'PH, MTHH/KIIII, 3aroioBok K TEKCTY,
ajpecar;

0) HaMMEHOBaHUE OpPraHU3alMK, MECTO JJI BUIa IOKYMEHTA, AaTa, PEruCT-
palMOHHBIA HOMEpP JOKYMEHTA, MECTO COCTABJICHHS;

B) HAMMCHOBaHWE opraHm3anmu, ko opranuzanuu, OI'PH, MTHH/KIIII,
CIIpaBOYHbBIE JaHHBIE 00 OpraHW3alluy, AaTa, PETUCTPAIMOHHBII HOMED, CChLITKA
Ha PETUCTPAIMOHHBIM HOMEP U 1aTy JOKYMEHTA.

3). Cornacno TpeboBanusim, ycranoBiaeHHbIM B ['OCT, kaxmoe
npeanpusTHe 0053aHO IPUMEHSITh:

a) o0wmuii 6;aHK, OJlaHK pHKa3a, OJaHKW KOHKPETHBIX BUJIOB IOKYMEHTOB;
0) GyaHK npeAnpusTUs, OJaHK MHChbMa, OJJAaHKH KOHKPETHBIX JOJKHOCTHBIX
I

B) ONaHK MUChbMa, 00K OJaHK, OJTaHKU KOHKPETHBIX BHIOB JOKYMEHTOB.

4). PexBU3UT JOKYMEHTA — 3TO:
a) (hupMeHHBIN OJaHK;

0) OCHOBHAs 4acCTh JOKYMEHTA;
B) €ro OT/IeJIbHAs 4acCTh.

5). UneHTn(UKAIMOHHBIMUA PEKBU3UTAMHU JOKYMEHTA SIBIISFOTCS:
a) aBTOp, BU/I, 1aTa, UHJEKC, TEKCT, ITOJITUCH;

0) naTa, UHACKC, TEKCT, TIOJIITUCH, IeYaTh, aJIPecar;

B) aBTOD, aJpecar, BU3a, MOMNCH, I1eYaTh, TEKCT.

Kpurepuu ouenkmu:

e YETKOCTh CTPYKTYPBI pabOThI, TOTUIHOCTH U3JI0KCHHUS,

e CaMOCTOSITEJIbBHOCTb paOOTHI;

e TPAaBWIBHOCTH O(hopMIIEHUS paboThl ¢ cobmoaeHrnemM Hopm CPJISA.

MakcumanbHbIN 0al1, KOTOPBIN CTYyICHT MOXKET Ha0paTh Ha MPAKTHUYECKOM 3aHATHH, — 5

OaJLIoB.



MuHucTepcTBO HayKu U Beiciiero oopasosanust Poccuiickoit denepannn
TexHuuyeckuit THCTUTYT ((umman) ¢peaepanbHOro Tocy1IapcTBEHHOTO aBTOHOMHOTO
00pa30BaTEeILHOTO YUPEKACHHS BhICIIET0 0O0pazoBanus «CeBepo-BocTounbli (enepanbHbIi
yHuBepcuteT umeHn M.K. AmMmocoBay B r. Hepronrpu
Kadenpa sxoHOMHYECKHX, TyMAHHTAPHBIX B 001Ie00pa30BaTEIbHBIX JUCITMILTAH

Tembl 17151 BbINOJIHEHNS pedepaTa
. J1enonpon3BOACTBO U €T0 CTPYKTYpA.
. I3 uctopuu cTaHoBiIeHUA 1eI0Npou3BoAcTBa B Poccum.
. HopmatuBHo-11paBoBas 6a3a AeI01ponu3BO/ICTBA.
. YHU(]UKaLMs 1 cTaHAapTU3ALUs B 1€I0IPOU3BOJICTBE.
. Knaccugukarus 1enoBsix T0KyMEHTOB.
. Knaccugukanus opraHu3animoHHO-pacopsIUTENbHbIX JOKYMEHTOB.
. CocraB pexBusuto OPJI.
. [lonstue u Buasr 61ankoB OP/I.
. IIpaBuita BHyTpEHHETO TPYAOBOTO pPacOpsIKa.
10. ITonoxxeHue 0 CTPYKTYPHOM MOAPA3IECTICHUH.
11. MHCTpYKIIMKM OpraHn3alioOHHO — METOAUYECKOTO XapaKTepa.
12. JomKkHOCTHAS UHCTPYKIHUA.
13. [onatue u knaccuukanus AEIOBIX MTHCEM.
14. Cienrduka 1eI0BOTO CTHIIS MMHUChMA.
15. OcoGeHHOCTH OQOPMIICHHS TUCEM, TIEPEAABAEMBIX 3JICKTPOHHOM MOYTOH.
16. OdbopmiieHHe TOKIATHOM, CITy>)KeOHON U O0BSICHUTEILHOM 3aIUCOK.
17. TlepeBoa paboTHHKA Ha IPYTYIO paboTYy.
18. [lokyMeHTHpOBaHUE Mpoliecca YBOJIbHEHHUS.
19. Opranu3zanMoHHas CTPYKTypa JeIONPOU3BOACTBEHHON CITYKOBI.
20. 3agaun U GYHKIUH CITyKOBI IEIONPOU3BOCTBA.
21. UHCTpyKIMs 110 JOKYMEHTUPOBAHUIO YIIPABICHUECKOH eI TeIbHOCTH.
22. Ponb cekpetapsi, cekperapsi-peepeHra B CTPYKType YIpaBICHUS MPEANPHUATHN Majoro u
cpenHero Ou3Heca.
23. Unnekcanusi JOKYMEHTOB.
24. Opranusanus CrpaBo4HO-UH(POPMAILIMOHHON paboThI.
25. KOHTpOJIb UCTIOJTHEHUSI IOKyMEHTOB.
26. [loHATHS ¥ IPUHLIMIIBI OPraHU3ALUHN JOKYMEHTOO00pOTa.

Kpurtepun onenku:

O 00 1IN DN K W~

0-11 OamnoB — paboTa He BBINOJHEHAa JMOO BBHINOJIHEHHAs paboTa HE OTBEYAET
IpeIbABISIEMBIM TPEOOBAaHUSIM K 00BeMy paOOTHI M 0(OPMIICHUIO, TEMa HE PACKPHITA.
12-13 GamnoB — cTaBUTCS MpPH YCIOBUM, €CIH CTYIEHT JEMOHCTPUPYET JHMIIb

MOBEPXHOCTHBIM YPOBEHb BBITIOJHEHUS PAOOTHI, MyTaeTCs B TOHIATHAX IO MPOOIEME WIN
UCIIONB3YET HEJJOCTATOYHOE KOJTUYECTBO JIMTEPATYPHBIX UCTOYHUKOB, 3a/IaHHAsl TEMa PacKphiTa
HEYETKO M HETOJIHO, B COJIEP>KaHUU paOOThI JOMYIIEHBI MPUHIIMITHAIBHBIC OIITHMOKH.

14-15 0GanioB — CTaBUTCS MIPH YCIOBUU, €CITU CTYACHT AEMOHCTPUPYET CPETHUI YPOBEHb
BBITIOJIHEHUSI pa0OTHI, 33a/laHHAsi T€Ma PACKpPbITa HEIMOJIHO, B COACPKAHUU PabOThI JOMYyIICHBI
HENPUHLIUITHATbHBIE OITHOKH.

16-18 0amioB — CTaBUTCS, KOT/Aa CTYACHT BBINMOJIHIJI KOHTPOJIBHYIO paboTy B CpOK,
TBEP/O 3HAET MaTepual, 3alaHHasi TeMa PacKpbITa JOCTATOYHO MOJHO M BEPHO, CTYACHT BIAJCET
MEePBOMCTOYHUKAMHU, MPOSBHUII TNIyOUHY MO3HAHUSI.

19-20 GanyioB — CTaBUTCA B Clydyae COOTBETCTBUS COJIEP)KAaHUS 3a/IaHUSM; MPOSBICHUS
IyOWHBI, OPUTHHAIBHOCTH W HAYYHOCTH CY>KJICHUH; TOKa3aH BBICOKMW YPOBEHb OCBOCHUS
CTYJIEHTOM y4eOHOro MaTepuaia; CTYIACHT MpPOSBHJI YMEHHE HCIOIb30BaTh TEOPETHUYECKUE
3HaHUSl TIPU BBIMOJTHEHUU TMPAKTUYECKUX 3a7a4; MPUCYTCTBYET OOOCHOBAHHOCTh M YETKOCTH



U3JI0KEHHUSI OTBETa; paboTa COACPKUT OOOOIIECHHBIE BHIBOABI M PEKOMEHIAIMH, COOJIIOJACHBI
TpeOoBaHUS K 00bEMY U OPOPMIIEHUIO PAOOTHI.
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